
Downtown Enhancement Advisory Committee Regular Meeting 

Wednesday, April 27, 2022; 8:30 AM 

Mike and Tony’s Restaurant, 501 S. Mt. Shasta Blvd 
Mt. Shasta, CA  

“Our mission is to maintain the character of our “small town” community while striking an appropriate 
balance between economic development and preservation of our quality of life.  We help create a 

dynamic and vital City by providing quality, cost-effective municipal services and by forming 
partnerships with residents and organizations in the constant pursuit of excellence.” 

Item 

1. Call to Order

2. Roll Call

3. Public Comment
Welcome to our meeting.  The committee invites the public to address the committee on matters on

the Consent Agenda and matters not listed on the agenda that are within the committee’s subject matter 
jurisdiction. If the Public wishes to comment on matters that are on the agenda, the committee will 
request comment when the matter is heard.  The committee reserves the right to limit public comment 
on matters that are outside its subject matter jurisdiction.  

 

The committee may regulate the total amount of time on particular issues and for speakers (typically 
3 minutes). The committee may place additional time limits on comments, to ensure members of the 
public have an opportunity to speak and the committee is able to complete its business.  A group may be 
asked to choose a spokesperson to address the committee on a subject matter, or the committee may 
limit the number of persons addressing the committee whenever a group of persons wishes to address 
the committee on the same subject matter.  Speakers may not cede their time to another.  

 

If there is an item of great community significance/interest and is within the committee’s subject 
matter jurisdiction, the committee may request the item be agendized for further consideration at a 
subsequent committee meeting. 

4. Staff & Member Comments

5. Committee Training
Deputy City Clerk Kathy Joyce will review the responsibilities of Committee participation including
the Ralph M. Brown Act, agenda and minutes preparation, the role of the Committee, and more.

6. Consent Agenda:
a. Approval of Minutes: March 30, 2022 Special Meeting

7. Appointment of Chair, Vice Chair, and Secretary
The Committee will nominate and appoint a Chair, Vice Chair, and Secretary.
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8. Flower of Life 
Discussion and possible action regarding placement of the Flower of Life public art, potential 
locations, next steps. 

9. Power Box Art 
Committee members will report on the progress made towards the Pacific Power Box Art project, 
Discussion and possible action regarding next steps. 

10. Bike Racks 
Discussion and possible action regarding placement of bike racks in the downtown district, next 
steps.  

11. Downtown Expansion 
Discussion and possible action regarding the expansion of the Downtown District. Review of the 
City Attorney’s memo regarding process. 

12. Streetscapes 
Discussion and possible action regarding maps, City parking lot improvements, and speed bumps,  

13. Façade Improvements 
Discussion and possible action regarding process, funding, budget. Discussion regarding City 
insurance. 

14. Volunteer Assistance 
Discussion and possible action regarding volunteer recruitment. 

15. Newspaper Articles 
Review of newspaper article. Discussion and possible action regarding future articles. 

16. Future Agenda Items  
 

a. Flower of Life Art 
b. Power Box Art 
c. Bike Racks 
d. Streetscapes 
e. Volunteer Assistance 
f. Downtown Expansion 
g. Façade Improvements 

 
17. Adjourn 

Availability of Public Records: All public records related to an open session item on this agenda, 
which are not exempt from disclosure pursuant to the California Public Records Act, that are 
distributed to a majority of the legislative body will be available for public inspection at City Hall 
located at 305 North Mt. Shasta Blvd., Mt. Shasta, CA at the same time the public records are 
distributed or made available to the members of the legislative body. Agenda related writings or 
documents provided to a majority of the legislative body after distribution of the Agenda packet will 
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be available for public review within a separate binder at City Hall at the same time as they are made 
available to the members of the legislative body. 
The  City of  Mt. Shasta  does  not  discriminate  on  the  basis  of  race,  color,  national  origin,  sex,  
religion,  age  or disability in  employment  or  provision  of  services.    In compliance with the 
Americans with Disabilities Act,  persons  requiring  accommodations  for  a  disability  at  a  public  
meeting  should notify  the  City  Clerk or Deputy City Clerk at least 48 hours prior to the meeting  at  
(530)  926-7510  in order to allow  the  City  sufficient time  to make  reasonable  arrangements  to  
accommodate  participation  in  this meeting. 
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DEAC Agenda Item # 5 
Staff Report 

 
 
Meeting Date:  April 27, 2022 

To:  DEAC Membership  

From:  Kathy Joyce, Deputy City Clerk 

Subject:      DEAC Review and Brown Act Training 
 
 
Recommendation: Receive report. 

 

Background & Summary: 

In 1969, the passage of Ordinance 275 established a parking and business improvement area which 
allowed for the levy of a special business license tax within the boundaries of the parking district. This 
tax was to be used within the parking district for: 

a. Acquisition, construction, or maintenance of parking facilities 

b. Decoration of public space 

c. Promotion of public events  

d. Furnishing of music 

e. The general promotion of retail trade activities 

In addition, the Ordinance required the formation of an advisory committee for the purpose of advising 
the Council, making recommendations on the operation and extent of the district, and ways in which the 
revenue should be used within the scope of the district. Over time, the responsibilities have expanded 
and can be seen on the DEAC mission and role sheet included. Membership of the Committee is limited 
to persons who have a business in the area and who pay taxes under the Ordinance. 

As an advisory body to the City Council, the Committee is regulated by the Ralph M. Brown Act.  The 
Brown Act regulates open meeting laws in California and exists for the purpose of transparency for the 
public. Regulations regarding meetings, agenda posting, actions that can and cannot be taken, and 
public comment are all part of the Brown Act. This will be discussed in more detail during the meeting. 

 

Attachments: 
DEAC Mission and Role 
Ordinance 275 
Brown Act Summary 
Agenda Template 
Minutes Template   
 

X Regular  
 Consent 
 Closed 
 Presentation 
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Downtown Enhancement Advisory Committee 
 
Committee Mission: The Downtown Enhancement Advisory Committee (formerly the Parking & 
Business Improvement Area Advisory Committee} was established on March 10,1969 and was 
reorganized on October 26, 2009 in order to expand the duties of the Committee in their capacity 
as an advisory body to the Mt. Shasta City Council. 
 

• The Committee makes recommendations as to the use of the special business license tax 
assessed and collected from the businesses that reside within the boundaries of the 
Downtown Business Improvement District. 

• The uses and purposes of the revenues are defined by the Mt. Shasta City Council with the 
members of the Committee acting in an advisory capacity to the City Council by providing 
their recommendations as to how the funds are collected are spent. 

• The Committee duties were expanded from acquisition, construction & maintenance of 
parking facilities to also include: 

 
1. Decoration of the Downtown Business Improvement Area through coordination 

with the Beautification Committee; 
2. Promotion of public events and music within the Area; 
3. Promotion of retail trade activities through coordination with the Mt. Shasta 

Chamber of Commerce; 
4. Possible expansion of the Business Improvement Area; determining appropriate rate 

schedules for Area services; and 
5. Provides recommendations on the regulation, operation, and maintenance of the 

business license tax assessed and collected from the businesses that reside within 
the boundaries of the Business Improvement District and use of funds collected. 

 
Committee Dynamics: The Committee is a five (5) member body consisting of five {5} members 
owning businesses located within the Downtown Business Improvement District within the City 
Limits of the City of Mt. Shasta and who pay taxes pursuant to the Municipal code. One {1} City 
Council Member serving as a liaison to the Committee; and one (1) appropriate member of City 
staff assists the Committee as needed. 
 
Meeting Frequency: Quarterly on the 3rd Tuesday of the month. 
 
Meeting location/Time: City Hall Conference room at 305 N. Mt. Shasta Boulevard, 8:30 a.m. This is 
subject to change by the Committee as best suits the Committee's needs. 
 
Agenda Information: The Downtown Enhancement Advisory Committee Agenda is posted 72 hours 
prior to a scheduled meeting and the Agendas can be viewed in the display case outside the City 
Hall front door, at the meeting, and online. The Committee Agenda and Minutes may be viewed on 
the City's website and are also available upon request at Mt. Shasta City Hall located at 305 N. Mt. 
Shasta Boulevard. 
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The Brown Act is the most important open-meetings law for local governments in California. Com-
pliance with the Brown Act is a critical role for the governing body. *Note: This is only a summary of 
key provisions of the Act, rather than a detailed overview of all its requirements.

APPLICATION
The Brown Act applies to all “legislative bodies.”
“Legislative body” means:
 > Governing Bodies: The governing body of a local agency or any other local body created by state 
or federal statute. 

 > Subcommittees and Commissions: All subcommittees and commissions created by formal 
action of the legislative body, whether temporary, decision making, or advisory. There is one ex-
ception for ad hoc advisory committees consisting solely of less than a quorum of the legislative 
body.

MEETINGS
Definition
A meeting is any congregation of a majority of the legislative body that meets at the same time 
and place to hear, discuss, or deliberate upon any item within the body’s subject matter jurisdiction. 
A “meeting” includes any use of direct communication, intermediaries, or technological devices 
such as e-mail.

Types of Meetings
A regular meeting is the fixed formal meeting of the legislative body. Agendas must be posted at 
least 72 hours in advance of the meeting.

A special meeting may be called at any time either by the presiding officer or a majority of the leg-
islative body by delivering a written notice to each member and to each local newspaper of general 
circulation and radio or television station requesting such notice. The notice must be delivered and 
the agenda posted at least 24 hours before the meeting.

AGENDAS
Agendas must contain a brief general description of each item of business to be transacted or dis-
cussed at the meeting. All agendas must be posted in a location at the agency offices that is freely 
accessible to the public, and also on the agency’s website.

School districts must allow members of the public to place matters directly related to school dis-
trict business on the agenda. The school district can reasonably control when and how the item is 
placed on the agenda.

Action
A legislative body may not take action on an item not appearing on the agenda, except:
 > To respond to statements made or questions posed by the public during the public comment 
section;

 > To ask questions of staff or the public for clarification;

FIRM OVERVIEW

Practice Areas

Statewide

Administrative Hearings
Charter School
Community College
Facilities & Business
Governance
Investigations
Labor & Employment
Litigation
Municipal
Public Finance
Public Safety
Special Education
Student
Technology & Innovation
Title IX

Sacramento
Walnut Creek
Fresno
Monterey
Bakersfield
San Luis Obispo
Los Angeles
San Diego

LozanoSmith.comCalifornia’s Premier Public Agency Law Firm

SUMMARY OF
THE BROWN ACT*
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 > To ask staff to report back on an item not appearing on 
the agenda at a subsequent meeting; or

 > To make a brief announcement.

Public Comment
Each regular meeting agenda must provide an opportunity 
for public comment on any agenda item and on any item of 
interest to the public within the subject matter jurisdiction of 
the legislative body. For special meetings, the agenda must 
provide an opportunity for members of the public directly 
to address the legislative body concerning any item on the 
agenda; comments on items not on the agenda need not be 
allowed.

Inspection
Writings distributed to all or to a majority of the legislative 
body by any person for consideration at a public meeting 
are public records. Documents distributed to all or a majority 
of the legislative body less than 72 hours before a regular 
meeting must be made publicly available without delay. 
Writings given to the legislative body at the meeting by staff 
must be available at the meeting, and writings distributed 
at the meeting by others must be available after the meet-
ing. The terms “writing” and “document” include electronic 
records such as e-mail.

In addition, every agenda must state the location of an of-
fice at the agency where members of the public may inspect 
these documents. The agency may also post the documents 
on the agency’s Internet Web site in a position and manner 
that makes it clear that the documents relate to an agenda 
item for an upcoming meeting.

CLOSED SESSIONS
Closed sessions are meetings conducted in private without 
the attendance of the public. They are permitted for specific
purposes; courts construe the statutory basis for closed ses-
sions narrowly. Generally, to preserve the confidentiality of
closed sessions, only essential staff should attend a closed
session.

Primary Types of Closed Sessions
 > To instruct negotiators on real property transactions
 > To instruct labor negotiators
 > To discuss “pending litigation” with agency attorneys
 > To consider the appointment, employment, evaluation, 
discipline, or dismissal of a public employee

 > Employee Complaints or Charges 

Before holding a closed session to hear complaints or 
charges brought against an employee, the employee 
must be delivered written notice of his or her right to have 
the complaints or charges heard in open session at least 
24 hours before the meeting.

 > Meetings regarding threats to security of public buildings 
or essential public services

 > Meetings among Joint Powers Agencies formed for insur-
ance pooling and local agency Self-Insurance Authorities 
to consider liability issues

 > Student matters such as discipline or records challenges

Announcements from Closed Session
 > After each closed session, the legislative body must report 
in open session certain actions taken in closed session, 
and the vote of each member, including:

 > Approval of an agreement concluding real estate negoti-
ations

 > Approval for legal counsel to defend, initiate, or settle 
litigation

 > Disposition of claims
 > Action to appoint, employ, dismiss, release, accept resig-
nation of, or affect the status of any employee

 > Approval of labor negotiation agreements

Reporting out may be deferred under certain circumstances, 
usually because it is contingent upon approval by another 
party.

Closed Session Confidentiality
No person may disclose confidential information that has 
been acquired by being present in an authorized closed 
session to unauthorized persons, unless the legislative body 
formally authorizes disclosure of confidential information. 
“Confidential information” means a communication made 
in a closed session that is specifically related to the basis for 
the closed session.

Penalties and Enforcement
A member who attends a meeting where action is taken in 
violation of the Brown Act, and where the member intends to 
deprive the public of information which the member knows 
or has reason to know the public is entitled, is guilty of a 
misdemeanor.

For legal advice on a particular Brown Act 
issue, or for any questions, please contact us at 
clientservices@lozanosmith.com or 559.431.5600.
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Mt. Shasta Name of Committee Regular Meeting Agenda 

Location of Meeting 
 

Day, Date, Year; time. 
 

“Our mission is to maintain the character of our “small town” community while striking an appropriate 
balance between economic development and preservation of our quality of life.  We help create a 

dynamic and vital City by providing quality, cost-effective municipal services and by forming 
partnerships with residents and organizations in the constant pursuit of excellence.” 

 
Item 

1. Call to Order 

2. Roll Call 
 

3. Special Presentations & Announcements 

4. Public Comment 
Welcome to our meeting.  The committee invites the public to address the committee on matters on 

the Consent Agenda and matters not listed on the agenda that are within the committee’s subject 
matter jurisdiction. If the Public wishes to comment on matters that are on the agenda, the committee 
will request comment when the matter is heard.  The committee reserves the right to limit public 
comment on matters that are outside its subject matter jurisdiction.  

 

The committee may regulate the total amount of time on particular issues and for speakers (typically 
3 minutes). The committee may place additional time limits on comments, to ensure members of the 
public have an opportunity to speak and the committee is able to complete its business.  A group may 
be asked to choose a spokesperson to address the committee on a subject matter, or the committee 
may limit the number of persons addressing the committee whenever a group of persons wishes to 
address the committee on the same subject matter.  Speakers may not cede their time to another.  

 

If there is an item of great community significance/interest and is within the committee’s subject 
matter jurisdiction, the committee may request the item be agendized for further consideration at a 
subsequent committee meeting. 
5. Meeting Recess 

6. Staff & Member Comments 

7. Consent Agenda:   
 
a. Approval of Minutes: Name/date of draft minutes being approved 

  
 
8. Short title for the agenda item (this is developed by the presenter) 
 

Background: this is developed by the presenter. Background should be no more than 5 sentences.  
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City of Mt. Shasta Regular Name of Committee Meeting Agenda 
Day, Date, 2016 
Page 2 of 2 
 

Additional information should be contained in supplemental materials in the Agenda Packet.  
Report by: name of presenter and their position on the committee 
Recommended Action: this is developed by the presenter. Recommended action should be no more 
than 3 sentences long.  
 
List the next item below in item ‘# 9’ (in the next row). 
 
9. Short title for the agenda item (this is developed by the presenter) 
 

Background: this is developed by the presenter. Background should be no more than 5 sentences.  
Additional information should be contained in supplemental materials in the Agenda Packet.  
Report by: name of presenter and their position on the committee 
Recommended Action: this is developed by the presenter. Recommended action should be no more 
than 3 sentences long.  
 
List the next item below in item ‘# 9’ (in the next row). 

 
You will need to insert another row below this one for your next agenda item. Each item gets its own 
row. The same level of detail (background, report by, recommended action) should be noted for each 
item. Each item should be numbered in sequence (the next item would be #10, which would then make 
‘Committee Reports on Attendance at Appointed / Outside Meetings’ become item # #11). 

 
10. Committee Reports on Attendance at Appointed/Outside Meetings 

 
11. Future Agenda Items (Appearing on the agenda within 60-90 days): 

 
List each future agenda item separately by bullet point, and note when it will be an agenda item 

 
12. Adjourn 

Availability of Public Records: All public records related to an open session item on this agenda, 
which are not exempt from disclosure pursuant to the California Public Records Act, that are distributed 
to a majority of the legislative body will be available for public inspection at City Hall located at 305 
North Mt. Shasta Blvd., Mt. Shasta, CA at the same time the public records are distributed or made 
available to the members of the legislative body. Agenda related writings or documents provided to a 
majority of the legislative body after distribution of the Agenda packet will be available for public 
review within a separate binder at City Hall at the same time as they are made available to the 
members of the legislative body. 

The  City of  Mt. Shasta  does  not  discriminate  on  the  basis  of  race,  color,  national  origin,  sex,  
religion,  age  or disability in  employment  or  provision  of  services.    In compliance with the 
Americans with Disabilities Act,  persons  requiring  accommodations  for  a  disability  at  a  public  
meeting  should notify  the  City  Clerk or Deputy City Clerk at least 48 hours prior to the meeting  
at  (530)  926-7510  in order to allow  the  City  sufficient time  to make  reasonable  arrangements  
to  accommodate  participation  in  this meeting. 
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Mt. Shasta Name of Committee Regular Meeting DRAFT/ APPROVED Minutes 

Location of Meeting 
 

Day, Date, Year; time. 
 

“Our mission is to maintain the character of our “small town” community while striking an appropriate 
balance between economic development and preservation of our quality of life.  We help create a 

dynamic and vital City by providing quality, cost-effective municipal services and by forming 
partnerships with residents and organizations in the constant pursuit of excellence.” 

 
Item 

1. Call to Order: At the hour of time, name of person called the meeting to order. 

2. Roll Call:  Members Present:    List names 
                  Members Absent:    List names 

3. Special Presentations & Announcements:  Note anything if applicable 

4. Public Comment:  
Name - Brief Description  
 
5. Meeting Recess:  Note if applicable 

6. Staff & Member Comments:   
Name  – Brief Description  

7. Consent Agenda:   
 
a. Approval of Minutes: Name/date of draft minutes being approved 

  
Committee Action:   
Motion to Approve: 
Second: 
Ayes: 
Noes: 
Absent:  
Abstain: 
 
8. Copy & paste the item title from the agenda  
 

Name – Review of report 
Clarifying questions 
Name – Public comment 
Committee discussion  
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City of Mt. Shasta Regular Name of Committee Meeting Minutes 
Day, Date, 2022 
Page 2 of 2 
 

Motion to Approve: 
Second: 
Ayes: 
Noes: 
Absent:  
Abstain 
 
List the next item below in item ‘# 9’ (in the next row). 
 
9. Copy & paste the item title from the agenda  

 
Name – Review of report 
Clarifying questions 
Name – Public comment 
Committee discussion  
 
Motion to Approve: 
Second: 
Ayes: 
Noes: 
Absent:  
Abstain 

 
You will need to insert another row below this one for your next agenda item. Each item gets its own 
row. The same level of detail (public comment, motion to approve, second, ect.) should be noted for 
each item. Each item should be numbered in sequence (the next item would be #10, which would then 
make ‘Committee Reports on Attendance at Appointed / Outside Meetings’ become item # #11). 

 
10. Committee Reports on Attendance at Appointed/Outside Meetings: 

 
Note anything if applicable 
 
11. Future Agenda Items (Appearing on the agenda within 60-90 days): 

 
List each future agenda item separately by bullet point, and note when it will be an agenda item 
 

Committee Action:  Reviewed Items _____through ______.  (Note any changes or additions)   
 
12. Adjourn:  There being no further business, the meeting was adjourned at TIME. 

Respectfully Submitted by:  Name and title of person 
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DOWNTOWN ENHANCEMENT ADVISORY COMMITTEE 

Special Meeting Minutes 

Mike & Tony’s Restaurant 

Wednesday, March 30, 2022, 8:30am 

“Our mission is to maintain the character of our ‘small town’ community while striking an appropriate 

balance between economic development and preservation of our quality of life.  We help create a 

dynamic and vital City by providing quality, cost-effective municipal services and by forming partnerships 

with residents and organizations in the constant pursuit of excellence.” 

 

STANDING AGENDA ITEMS 

1. Call to Order:  Committee Member Bruser called the meeting to order at 8.30 a.m.   

 

2. Roll Call:   

Present:  Erika Bruser, Nion Shepherd, Ashley Hagge, Jake Pritchard , Jamie (volunteer) 

Absent:  Todd Juhasz (City Manager), Greg Messer (volunteer), 

Minutes Accepted: Erika/Dani 

 

3. Public Comment:   

4.     Staff and Member Comments/Discussion:  

 

1. Meeting Space 

Mike & Tony’s is the set meeting place moving forward. 

 

2. Resignation/ Organization: 

Nion announced immediate resignation due to health issues mid-month. 

Motion to restructure back to traditional format with Chair and Vice Chair. Chair: Ashley Hagge; Vice 

Chair: Jake Pritchard; Secretary: Erika Bruser 

Erika/Ashley 

 

3. Volunteer Assistance 

Drafted volunteer advert for high schools. Erika to forward to Dani to take contact with teachers at 

Mount Shasta high.  

 

4. Project Updates: 

a. Beautification Committee:  Ashley 

Ashley arranged Beautification Committee to forward their meeting minutes. Ashley to 

become liaison with them. They are taking on rubbish receptacles & dog poo cans. 

b. Façade Improvements: Dani (Greg to forward information to date) 

Insurance policy permit prohibitive to any improvements. Main concern. Ashley to contact 

Kathy about presenting at the next council meeting. 11 April. 

c. Flower of Life: Ashley/Erika 

Ashley was in touch with Nick the engineer, and he is not interested in assisting. Jake has 
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contacts in Yreka. Jake/Erika to reach out to other engineers. Ashley Woods would like to 

ship the base alabaster to Mount Shasta, Erika suggested storing at the Gallery until 

engineering is confirmed and public works take over the process. 

d. Power Box Art: Jamie and Dani to move forward. Jamie is happy to work in a volunteer 

capacity to complete. Jamie to contact Heather for all information, then Jake to get second 

quote from Signorama. Dani to get graphics from Greg. 

e. Downtown Zone Expansion: Ashley 

Waiting on Todd for next steps. Ashley has drafted outline. Perhaps need a petition from 

public; or community pamphlet circulation to advise public.  

f. Bike Racks: Jake to find out status from Nion/Greg and take over this project to completion 

g. Communication: Erika 

Spoke about various potential public outreach mediums. Connected with Mt Shasta Herald 

about regular placement of articles (monthly). Committee approved first draft to send to Mt 

Shasta City Herald. 

h. Streetscapes: Erika/Ashley 

Discussed locations of street map sign presented by Erika. Erika/Ashley to draft sign design 

and get quotes, then approach Council for approval. 

Poetry nook idea presented. Dani to include with business visits for placement options. Erika 

to present idea to two poetry groups to manage boxes. Possibly kids artwork spaces – to 

discuss in future. 

 

 

16.  Future Agenda Items: 

a. Snow removal address operations. 

b. Resource Management. 

c. Expanding Downtown area.  

d. Chestnut / Mt Shasta one way traffic proposal. 

e. Streetscapes. Trees, pathways, signage. Planning Dept. 

 

12. Adjourn:  9:43am  
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