
Mt. Shasta City Council Regular City Council Meeting Agenda (Revised) 
Mt. Shasta Community Center, 629 Alder Street 

Monday, February 22, 2016; 5:30 p.m. 

 
“Our mission is to maintain the character of our “small town” community while striking an appropriate 

balance between economic development and preservation of our quality of life.  We help create a 
dynamic and vital City by providing quality, cost-effective municipal services and by forming 

partnerships with residents and organizations in the constant pursuit of excellence.” 
   
Page Item                                       

 1. Call to Order and Flag Salute 
 2. Roll call 
 
 

3. Special Presentations & Announcements: 

Mt. Shasta Audubon Society - Rebeca Franco, Director of the Mt. Shasta area Audubon
Society’s ‘Weeds to Native Plants Program,’ will present information regarding the 
organization’s work to coordinate a community effort to remove invasive plants from the 
Mt. Shasta area in April. 

 4. Public Comment: 
Welcome to our City Council meeting.  The Council invites the public to address the 

Council on matters on the Consent Agenda and matters not listed on the agenda that are 
within the Council’s subject matter jurisdiction. If the Public wishes to comment on matters 
that are on the agenda, the Council will request comment when the matter is heard.  The 
Council reserves the right to limit public comment on matters that are outside its subject 
matter jurisdiction.  

 
The City Council may regulate the total amount of time on particular issues and for 

speakers (typically 3 minutes). The Council may place additional time limits on comments, to 
ensure members of the public have an opportunity to speak and the Council is able to 
complete its business.  A group may be asked to choose a spokesperson to address the 
Council on a subject matter, or the Council may limit the number of persons addressing the 
Council whenever a group of persons wishes to address the council on the same subject 
matter.  Speakers may not cede their time to another.  

 
The Mayor manages the City Council meeting with a commitment to effective 

engagement while maintaining a positive, respectful decorum.  The Mayor will typically start 
the Public Comment period sharing the following reminders relating decorum and Brown 
Act compliance efforts: 

 
 This is the time for the public to address the Council on matters on the Consent 

Agenda or matters NOT on the Council Agenda.  This will be a comment period only.  
If the public wishes a response, they may provide their contact information to the 
Deputy City Clerk. 

 The Mayor will recognize each speaker in an orderly fashion.  Most often, the Mayor 
will call the speakers whom have signed in first and shall then call for those who 
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would like to address the Council but whom did not sign in by inviting them to come 
to the front of the room and wait to be recognized to speak.  Once the speaker is 
recognized, the speaker will address the Council only and shall provide comment 
from the public microphone.  Public Comment will typically not be taken from any 
person shouting from the audience.  

 No heckling or shouting from the audience at a speaker shall be permitted.
 The City Council may ask “clarifying” questions only.  Due to equity and Brown Act

concerns, the Council will avoid engaging in dialogue or debate.
 If there is an item of great community significance/interest and is within the

Council’s subject matter jurisdiction, the Council may request the item be agendized
for further consideration at a subsequent Council meeting.

5. Meeting Recess (As Necessary)
6. Council and Staff Comments

7. Consent Agenda - The City Manager recommends approval of the following Consent
Agenda items. All Resolutions and Ordinances on this agenda, or added hereto, shall be
introduced or adopted, as applicable, by title only, and the full reading thereof is hereby
waived.

a. Approval of Minutes: February 8, 2016 City Council Regular Meeting Draft Minutes.
b. Approval of Disbursements: Accounts Payable: February 3, 2016 and February, 4

2016; Total Gross Payroll and Taxes:  For Period Ending February, 9 2016 (Muriel
Howarth Terrell, Finance Director)

c. Monthly Investment and Financial Report for the Period Ending January 31, 2016
(Muriel Howarth Terrell, Finance Director)

d. Approval of Resolution No. CCR-16-9 authorizing the creation of Fire Captain and
Fire Battalion Chief job description, the commensurate salary for the new
positions, and the editing of the existing Firefighter and Fire Chief job
descriptions to bring them in line with the other job descriptions for the
department (Fire Chief Matt Melo)

8. Overview of Proposition 218
Background: The City Engineer and City Attorney will provide an overview of the prop 218 
process how it relates to the Water and Sewer rate study and anticipated increases. 
Report by: Public Works Director, Rod Bryan & PACE Engineering 
Recommended Council Action: Staff respectfully requests the City Council facilitate 
discussion and comments regarding the Proposition 218 process. 
9. Approval of Agreement for City Engineering Services
Background: To be eligible for certain State and Federal funding reimbursements the City 
must periodically go through the engineering consultant selection process. The City 
advertised a Request for Qualifications from January 20, 2016 through February 4, 2016. 
One Statement of Qualifications was received from PACE Engineering.   
Report by: Public Works Director, Rod Bryan & PACE Engineering 
Recommended Council Action: Staff respectfully requests the City Council adopt the 
proposed Resolution CCR-16-8 authorizing the City Manager to enter into a Professional 
Services Agreement for Engineering Consultant Services Between the City of Mt. Shasta and 
PACE Engineering, Inc. for the purpose of providing Comprehensive Engineering Services. 

Page 6

Page 13

Page 20

Page 29

Page 52

Page 53

Mt. Shasta Regular City Council Meeting Agenda
Monday, February 22, 2016

2



10. Approval of Resolution No. CCR-16-7 Awarding the Big Lakes Water Line
Replacement Project Contract to Timberworks in the Amount of $736,437.40  
Background: On Friday February 12, 2016 bids were received for the Big Lakes Water Line 
Replacement Project. The lowest bidder was Timberworks with a bid amount of 
$736,437.40. Pace Engineering has evaluated the bids and is recommending that the City 
award the Construction Contract to Timberworks. The total Construction budget is 
$975,000. The bid price leaves about $238,000 for contingency.  
Report by: Public Works Director, Rod Bryan 
Recommended Council Action: Staff respectfully requests the City Council approve the 
proposed Resolution awarding the bid for the Big Lakes Water Line Replacement Project to 
Timberworks. 
11. Second Reading of Planning Commission Ordinance
Background: The City Council will conduct a second reading of Ordinance 16-01, Planning 
Commission.  The first reading was held by City Council on February 8, 2016.  The Planning 
Commission held a public hearing and voted unanimously to maintain the seven member 
Commission, change the number of members from outside the City limits from two to three 
as long as the person maintains a Mt. Shasta, 96067 zip code and simplify the interview and 
appointment process.  
Report by: Kristen Maze, City Planner 
Recommended Council Action: City staff respectfully recommends that the City Council 
review and approve the second reading of Ordinance 16-01. 
12. City Website Revamp & Financial Dashboard
Background: City staff and a web designer have been working closely together over the past 
several months to revamp the City’s official website. In addition to a new layout the site is 
now more streamlined, interactive, and user friendly. Staff expect that the website will 
include a Financial Dashboard for the public to view in the near future. Currently a few bugs 
in the new Dashboard are being resolved.  
Report by: Paul Eckert, City Manager & Muriel Howarth Terrell  
Recommended Council Action:  Staff respectfully requests that City Council accept this 
report. 
13. City Grant Application Submission to the State Water Resources Control Board
Background: City staff will present to the City Council a request to consider and support a 
Grant Application to the State Water Resources Control Board under the Prop 1 Strom 
Water Grant Program for the development of a Storm Water Resource Plan. 
Report by: Paul Eckert, City Manager & Rod Bryan Public Works Director 
Recommended Council Action:  Staff respectfully requests that City Council take action to 
support the Grant Application.  
14. Council Reports on Attendance at Appointed/Outside Meetings:

15. Future Agenda Items (Appearing on the agenda within 60-90 days):
• State Mandated Waste Water Plant Project, Public Hearing – TBD
• First Reading of Community Policing Ordinance Concerning Panhandling –

TBD
• Strategic Plan Workshop – TBD
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• Code Enforcement Organization Changes – 3/14
• Impact Fees Potential Changes – 3/14/2016
• Fire Prevention & Environment – 3/14/2016
• Alternatives for Capital Improvements Project – 3/14/2016
• Noise Ordinance – 3/14/2016
• Streamlining Solar Project – 3/14/2016
• Agreement for City Engineering Services – 3/14/2016
• Overview of CEQA / EIR Laws – 3/28/2016
• Expanding Downtown Business District – 4/11/2016
• Update on the Landing & Brownfields – 4/11/16
• Land Use Management Plan of City Owned Properties (City Springs &

Westside of The Landing) – 4/24/2016
• Presentation Regarding Potential Forest Service Use of Treated Effluent for

Fire Suppression & Dust Control – 4/24/2016
16. Closed Session Item: None.

17. Adjourn
Availability of Public Records: All public records related to an open session item on this 

agenda, which are not exempt from disclosure pursuant to the California Public Records Act, 
that are distributed to a majority of the legislative body will be available for public 
inspection at City Hall located at 305 North Mt. Shasta Blvd., Mt. Shasta, CA at the same 
time the public records are distributed or made available to the members of the legislative 
body. Agenda related writings or documents provided to a majority of the legislative body 
after distribution of the Agenda packet will be available for public review within a separate 
binder at City Hall at the same time as they are made available to the members of the 
legislative body. 

The  City of  Mt. Shasta  does  not  discriminate  on  the  basis  of  race,  color,  national  
origin,  sex,  religion,  age  or disability in  employment  or  provision  of  services.    In 
compliance with the Americans with Disabilities Act,  persons  requiring  accommodations  
for  a  disability  at  a  public  meeting  should notify  the  City  Clerk or Deputy City Clerk at 
least 48 hours prior to the meeting  at  (530)  926-7510  in order to allow  the  City  sufficient 
time  to make  reasonable  arrangements  to  accommodate  participation  in  this meeting. 
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Mt. Shasta City Council Regular City Council Meeting Draft Minutes  
Mt. Shasta Community Center, 629 Alder Street 

Monday, February 8, 2016; 5:30 p.m. 
 

 
“Our mission is to maintain the character of our “small town” community while striking an appropriate 

balance between economic development and preservation of our quality of life.  We help create a 
dynamic and vital City by providing quality, cost-effective municipal services and by forming 

partnerships with residents and organizations in the constant pursuit of excellence.” 
   

Item                                       

1. Call to Order and Flag Salute: At the hour of 5:32 p.m. Mayor Jeffrey Collings called the 
meeting to order and led the audience in the Pledge of Allegiance. 

2. Roll call: Council Members Present: Kathy Morter, Tim Stearns, Geoff Harkness, Mayor 
Jeffrey Collings, and Mayor Pro Tem Mike Burns Sr.  

3. Special Presentations & Announcements: None. 

4. Public Comment:  
Preston Dickinson – Provided introduction to and information regarding his role with AT&T 
and interest in the Broadband / Fiber dialogue.  
Raven Stevens – Suggested that the City consider permitting City Council representation to 
include candidates outside of the City limits. Provided update about Crystal Geyser power 
supply generators and applications, a second well plan, and leach field use with upgrades.  
Mayor Jeffrey Collings – Question regarding well #6 and Regional Air Quality Control Board 
resources.  
Afa Garrigan – Provided update about local ‘Town Hall Meetings’ on every second and 
fourth Sunday of the month (the day before City Council Regular Meetings). The meeting 
location is the Silk Road Chai Shop located at 105 E Alma Street in Mt. Shasta. Indicated that 
attendance was good and there are efforts being made for ‘Locals Supporting Locals.’ 
Ted Palfini – Comment regarding potential positive impact and value of R1 and Airbnb. 
Indicated that a group of about 20 people are going to start meeting regularly to better the 
Mt. Shasta area. 
John Kennedy – Comment in support of Ted Palfini’s comments. Comment about concern 
for the next 10-20 years of Mt. Shasta due to lack of development. Indicated that the group 
that is going to meet wants to work with the City, and promote business. Would like to see 
the City be more business friendly.  
Larry Stock – Comment in support of R1. Comment about concern over marijuana ordinance. 
Is concerned about people being able to grow it and consume it inside of City limits. 
Comment about concerns relating to Crystal Geyser and available jobs. Is concerned that 
businesses are feeling unwelcome to the area.  
Gina Munday – Comment in support of the proposed marijuana ordinance, but has concerns 
regarding large scale growth.  
Mike Brown – Comment about concern for job opportunities in Mt. Shasta, and would like to 
see business supported. Comment about concern for school system and low numbers. 
Steve Funk – Question about when public comment will officially happen in regards to the 
proposed marijuana ordinance.  
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Mt. Shasta Regular City Council Meeting Draft Minutes  
Monday, February 8, 2016 
Page 2 of 7 

5. 5. Meeting Recess: None

6. 6. Council & Staff Comments:
Paul Eckert, City Manager – Provided update about the Police Department’s efforts and 
activities in response to the Best Western Tree House robbery, and indicated that there will 
be a press meeting in the next few days. The Police Department is continuing to improve 
Code Enforcement efforts. The Deputy City Clerk attended training last week. The Centennial 
Trail is close to completion. The Website revamp should be completed next week.  
Councilmember Tim Stearns – Commented that a City Council appointment outside of City 
limits is not possible according to State Law. Comment that City Council is interested in 
working with community groups to support initiatives that are pro-jobs, economic growth, 
and improving school and education.  
Councilmember Kathy Morter – Comment echoing that City Council is interested in working 
with community groups to support initiatives that are pro-jobs, economic growth, and 
improving school and education. Comment that the homeless and transient population 
conversation should be consistent with the City’s strategic plan. Comment that the Strategic 
Plan could include benchmarks, and that there could be a Master Plan for the Landing.  
Mayor Pro Tem Mike Burns Sr. – Comment about tangible ideas for economic growth. 
Councilmember Geoff Harkness – Comment that community volunteers should engage in 
supporting economic development. Comment indicating that the Waste Water Treatment 
Plant conversation has been tabled, and the impact of the City losing $3 Million dollar EDA 
grant. Comment indicating that the tribal consult has been encouraged to progress as 
efficiently and quickly as possible.  
Mayor Jeffrey Collings – Comment about additional costs due to losing the $3 million dollar 
EDA grant.  
Councilmember Kathy Morter – Question about tribal consultation concerns about water 
treatment.  
Mayor Pro Tem Mike Burns Sr. – Question about tribal consultation timeline requirements. 
Councilmember Tim Stearns – Comment about time period for tribal consultation.  

7. Consent Agenda - The City Manager recommends approval of the following Consent
Agenda items. All Resolutions and Ordinances on this agenda, or added hereto, shall be
introduced or adopted, as applicable, by title only, and the full reading thereof is hereby
waived.
A.  Approval of Minutes: January 25, 2016 City Council Regular Meeting Draft Minutes.
B.  Approval of Disbursements: Accounts Payable: 1/20/16, 1/26/16, 1/27/16; Total

Gross Payroll and Taxes: For Period Ending 1/20/2016 (Muriel Howarth Terrell, 
Finance Director)  

C. Resolutions CCR-16-4 and CCR-16-5 authorizing the City Manager as the Authorized 
Representative for State Water Resources Control Board planning grant applications 
(Rod Bryan, Public Works Director) 

COUNCIL ACTION:  Approve agenda item number 7 A-C. All Resolutions and Ordinances on 
this item were introduced or adopted, as applicable, by title only, and the full reading 
thereof was waived. 
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Mt. Shasta Regular City Council Meeting Draft Minutes  
Monday, February 8, 2016 
Page 3 of 7 
 

MOTION: Councilmember Geoff Harkness  
SECOND:  Councilmember Tim Stearns  
AYES:        All 
NOES:         None 
ABSENT:     None 
ABSTAIN:    None 

8. Cost Sharing Agreement Between the City of Mount Shasta and the Mount Shasta Fire 
Protection District  
 

COUNCIL ACTION:  Approve agenda item number 8. All Resolutions and Ordinances on this 
item were introduced or adopted, as applicable, by title only, and the full reading thereof 
was waived. 
MOTION: Councilmember Tim Stearns 
SECOND:  Mayor Pro Tem Mike Burns Sr. 
AYES:          All 
NOES:         None 
ABSENT:     None 
ABSTAIN:    None 
 
City Staff & City Council Comments: 
Paul Eckert, City Manager – Comment indicating that Fire Chief Rick Joyce and Fire Chief 
Matt Melo have collaborated significantly in the past. Their efforts align with the City’s 
strategic plan. This collaboration provides improved services and saves the City about 
$11,000.  
Councilmember Kathy Morter – Question regarding the two Fire Chief positions and their 
status in regards to eventual retirement or phasing out. Question about the ‘Joint Powers 
Authority.’ Indicated that she appreciates these efforts. 
Councilmember Tim Stearns – Indicated that he appreciate these efforts, and recognizes 
that the agreement helps to provide improved services to the community.  
Councilmember Geoff Harkness – Question regarding performance review process. 
Indicated that he appreciates the cost sharing agreement and efforts for improving services.  
Fire Chief Matt Melo – Indicated that the Mt. Shasta City Manager and Fire Protection 
District Board Chairman will do performance reviews. Indicated that Fire Chief retirement 
and phasing out plans have been considered.  
Mayor Jeffrey Collings – Question regarding if seasonal firefighters will be possible again this 
year. 
Fire Chief Matt Melo – Indicated that hiring seasonal firefighters may be possible in 2017. 
Mayor Pro Tem Mike Burns Sr. - Question regarding separate funding and benefits.  
Fire Chief Matt Melo – Comment about budget and benefits.  
 
Public Comments: 
Afa Garrigan – Comment suggesting that the City start a Police Department and Fire 
Department appreciation day with local businesses. This suggestion was made at one the 
Town Meetings.  
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Mt. Shasta Regular City Council Meeting Draft Minutes  
Monday, February 8, 2016 
Page 4 of 7 
 

9. State Compliance changes to Marijuana Ordinance  
 
COUNCIL ACTION:  Table the discussion until November 
MOTION: Councilmember Tim Stearns 
SECOND:  Councilmember Kathy Morter  
AYES:        Mayor Jeffrey Collings and Councilmember Geoff Harkness 
NOES:       Mayor Pro Tem Mike Burns Sr.  
ABSENT:   None 
ABSTAIN:  None 
 
Public Comments: 
Steve Funk – Comment in favor of idea behind ordinance. Is not in favor of marijuana being 
grown inside of City limits. Comment about concern of marijuana related crime. 
Elizabeth Tabor – Comment about delivery and store front concerns being a dispensary 
owner in the City.  
Councilmember Geoff Harkness – Question regarding delivery of marijuana. 
Councilmember Kathy Morter – Question regarding definition of commercial grow. 
Elizabeth Tabor – Comment providing information on commercial grow.  
Kristen Maze, City Planner –  
Councilmember Tim Stearns – Question regarding growing marijuana inside of City limits, 
and a dispensary’s process for obtaining crops.  
Elizabeth Tabor – Comment that farmer’s cultivate marijuana and deliver the amount 
needed. 
Mayor Pro Tem Mike Burns Sr. – Question regarding if farmers are following the law. 
Elizabeth Tabor – Comment that farmers are following the law. 
Councilmember Tim Stearns - Question regarding cultivation and the impact of competition.  
Roslyn McCoy – Comment about prohibited versus regulated. Comment about the benefit of 
marijuana for patients.  
Afa Garrigan – Comment regarding observations about opposition to change. Comment 
indicating that the situation should benefit both sides. 
Ted Palfini – Comment regarding unpleasant odor of marijuana.  
 
Staff & City Council Comments:  
Councilmember Tim Stearns – Question regarding Planning Commission minutes reflecting a 
vote. 
Kristen Maze, City Planner – Comment that the Planning Commission voted to note have an 
ordinance but that staff moved it forward. 
Councilmember Tim Stearns – Comment requesting that the ordinance go back to the 
Planning Commission because of deadline in March being removed. 
Councilmember Kathy Morter – Question regarding process. 
Kristen Maze, City Planner – Comment that the ordinance still moves forward regardless of 
Planning Commission recommendation and that the Planning Commission recommendation 
is to inform City Council.  
Councilmember Geoff Harkness - Comment about concerns with cultivation due to location 
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Mt. Shasta Regular City Council Meeting Draft Minutes  
Monday, February 8, 2016 
Page 5 of 7 
 

of it in proximity to homes and acknowledges the economic impact. Would like the 
ordinance sent back to the Planning Commission.  
Mayor Pro Tem Mike Burns Sr. – Comment indicating that he disliked marijuana and he is 
not in favor of it. Would like to see process for strict regulation.  
Mayor Jeffrey Collings – Comment about needing more time to understand information, and 
that the March deadline is no longer valid. Suggested a presentation on this topic to council.  
Paul Eckert, City Manager – Suggested that the item is shelved until November because of 
competing priorities with City Staff and the Planning Commission’s time and resources.  
Kristen Maze, City Planner – Comments regarding state versus other guidance on Marijuana. 
Paul Eckert, City Manager – Comment clarifying prior comment.  
Councilmember Geoff Harkness – Asked for clarification regarding ordinance. 
Councilmember Tim Stearns – Suggested adopting ordinance and reviewing it again when 
more guidance is available in November. Suggested that the ordinance be amended to strike 
the ordinance number ’16-2’, page 36 1C strike the first sentence ‘C’ in regards to deadline 
of March 1, and strike date of February 22 at bottom. Moved to motion a second reading. 
Mayor Pro Tem Mike Burns Sr. – Seconded the motion. 
Councilmember Geoff Harkness – Comment regarding the amendment. Suggested that it 
expire at the end of the year via a sunset clause so that the topic can be rehashed and if 
needed, delivery can be considered at that time. 
Paul Eckert, City Manager – Comment encouraging caution on this topic. 
Councilmember Kathy Morter – Comment indicating that she is uncomfortable with moving 
ordinance forward at present.  
Paul Eckert, City Manager – Comment reiterating value of having City staff and the Planning 
Commission focus energy on this topic versus other given priorities. 
Councilmember Tim Stearns – Question regarding value of tabling the ordinance.  
Mayor Pro Tem Mike Burns Sr. – Question regarding if the City will lose any authority to 
regulate Marijuana if the ordinance is tabled. 
Kristen Maze, City Planner – Comment indicating that the City will still be able to regulate 
Marijuana if the ordinance is tabled for now.  
 

10. Planning Commission Size Reduction Zone Amended  
 
Public Comment: 
Roslyn McCoy – Comment in approval of reducing the number of Planning Commissioners, 
and having some seats located outside of the City limits with a Mt. Shasta zip code.  
 
Staff & City Council Comments:  
Councilmember Tim Stearns – Comment regarding support of 7 Planning Commissioners 
with 3 seats outside of the City limits with a Mt. Shasta zip code.  
Councilmember Kathy Morter – Comment regarding no issues with Planning Commission 
quorum.  
Paul Eckert, City Manager – Comment regarding City’s efforts to advertise vacancies and do 
outreach to fill positions.  
Mayor Pro Tem Mike Burns Sr. – Requested clarification regarding City versus outside City 
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Monday, February 8, 2016 
Page 6 of 7 
 

limits.  
Councilmember Tim Stearns – Comment indicating that there would be a total of 7 Planning 
Commission seats, with 4 of them being inside city limits and 3 of them being outside of city 
limits.  
 
COUNCIL ACTION:  Move to a second reading of the Planning Commission ordinance. 
MOTION: Councilmember Tim Stearns 
SECOND:  Councilmember Geoff Harkness 
AYES:          All 
NOES:         None 
ABSENT:     None 
ABSTAIN:    None 

11. Update on the Nest  
 

COUNCIL ACTION:  Receive update. 
 
Staff & City Council Comments: 
Councilmember Kathy Morter- Comment indicating appreciation of efforts so far. Would like 
to see efforts continue as frustrations appear high in the community with the situation.  
Mayor Jeffrey Collings – Comment indicating appreciation of efforts.  
 

12. Council Reports on Attendance at Appointed/Outside Meetings:  
 
Councilmember Tim Stearns – Will be attending DEAC meeting the following week 
Mayor Pro Tem Mike Burns Sr. – Will be attending LTC the following day. 
 

13. Future Agenda Items (Appearing on the agenda within 60-90 days): 
  

 Special Meeting with Recreation Department – 2/2016  

 Overview of Proposition 218 - 2/22/16  

 State Mandated Waste Water Plant Project, Public Hearing – TBD  

 First Reading of Panhandling in Street Ordinance - TBD  

 Impact Fees Potential Changes – 3/14/2016  

 Fire Prevention & Environment – 3/14/2016  

 Alternatives for Capital Improvements Project – 3/14/2016  

 Noise Ordinance – 3/14/2016  

 Streamlining Solar Project – 3/14/2016  

 Agreement for City Engineering Services – 3/14/2016  

 Overview of CEQA / EIR Laws – 3/28/2016  

 Expanding Downtown Business District – 4/11/2016  

 Update on the Landing & Brownfields – 4/11/16  

 Timber Management Plan of City Owned Properties (City Springs & Westside of The 
Landing) – 4/24/2016  

 Presentation Regarding Potential Forest Service Use of Treated Effluent for Fire 
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Mt. Shasta Regular City Council Meeting Draft Minutes  
Monday, February 8, 2016 
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Suppression & Dust Control – 4/24/2016  
 
Councilmember Kathy Morter – Requested that a presentation on changes to code enforcement 
be added. Requested that ‘Timber Plan’ be changed to ‘land use management plan’ on the 
future agenda items list. 
 
Councilmember Tim Stearns – Requested that a Strategic Planning Workshop be added to the 
future agenda items list.  
 

14. Closed Session Item: None. 

15. Adjourn 

There being no further business, the meeting was adjourned at  8:46 p.m. 
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City Council Agenda Item # 7b 
Staff Report 

 
 
Meeting Date:  February 22, 2016 

To:  Mayor and City Council  

From:  Muriel Howarth Terrell, Finance Director  

Subject:  Approval of Warrants and Payroll 
 

 
Recommendation: 

Staff respectfully requests the Mayor and City Council Approve warrants paid including payroll 
benefits and withholding, and payroll distribution, in the amount of $168,737.15. 
 
Background & Summary: 

Approval of Check Numbers 37445-37511    $  98,629.06 

Total Payroll Distribution      $  50,736.86 

Total Payroll Taxes       $  19,361.23 

            $168,737.15 

Financial Impact: 

Espenditures are consistent with the Budget that the City Council has adopted.  

Compliance with 2014-17 City Council Strategic Plan: 

The City Council’s leadership efforts to ensure adherence to the best possible financial 
practices and overall transparency falls under Strategic Focus IV – Grow Mt. Shasta Pride and 
Quality and the Municipal Responsibilities of Progressive Leadership and Financial Health and 
Economic Opportunity. 
 
Attachments: 

1.) Check Registers – 2/4/16 

2.) ACH Payroll Distribution – 2/3/16 

3.) EFTPS Reports – 2/9/16   

 
 

 

 Regular  

x Consent 

 Closed 

 Presentation 
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City Council Agenda Item # 7c 
Staff Report 

 
 
Meeting Date:  February 22, 2016 

To:  Mayor and City Council  

From:  Muriel Howarth Terrell, Director of Finance 

Subject:  Monthly Investment and Financial Report for the Period Ending January 
31, 2016 

 

 
Recommendation: 

Staff respectfully requests the City Council review the provided information regarding the City’s 
investments. 
 
Background & Summary: 

As of January 31, 2016 the combined funds the City of Mt. Shasta had invested in the Local 
Agency Investment Fund (L.A.I.F.) totaled $2,107,655.82.The January 2016LAIF statement is 
attached along with the performance data for the month of December. Most surplus funds 
over which the City has control are currently invested in LAIF. The balance of the City’s cash 
funds are held in the pooled checking account with Tri Counties Bank and the CDBG Fund CD’s 
held at Scott Valley Bank and with ProEquities. 

Current investment rates are: 

L.A.I.F.    January 31, 2016  0.0446% 
CD’s-1Year   January 31, 2016  0.0200% 
Treasury Note – 1Yr.  January 31, 2016  0.195% 
Treasury Note – 2 Yr.  January 31, 2016  0.78% 
Treasury Note – 5 Yr.  January 31, 2016  1.33% 
Treasury Note – 10 Yr. January 31, 2016  1.92% 
Treasury Note – 30 Yr. January 31, 2016  2.74% 
 
Bloomberg as reported by Chandler Assest Management 
 
Local Rates: 
Tri Counties Bank  January 31, 2016 CD 1 year 0.20% 
Scott Valley Bank  January 31, 2016 CD 1 year 0.25% 
 
The LAIF average increased slightly last month, other rates across most of the Treasury yield 
curve declined.. We continue to anticipate the LAIF rate staying in a narrow range around .40% 

 Regular  
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The LAIF yield is lower than the 2 Yr. Note. Short term CD rates are no better than the LAIF rate 
and longer term notes may offer better yields it does not give us the liquidity we need. The 
LAIF rate remains the best available rate that meets the City’s requirement for liquidity and 
safety. 
  
Revenues: 
Property Tax Revenue: The City received $282,771 in December 2015 and is what was 
anticipated. 
 
Sales Tax Revenue: 
The sales tax revenue through the end of the second quarter of 2015/16 was 396,150 which is 
$9,500 more than the total collections through the same quarter last year. The chart below 
illustrates the trend of sales tax revenue for the 2nd quarter in the last few years. 
 

 
 
 
Transient Occupancy Tax: 
The collection of  the second quarter TOT came in above what was anticipated. The total TOT 
collected equaled $392,964 which is $39,000 more than the previous fiscal year.  The chart on 
the next page represents the 2nd  quarter TOT over the last few years. 
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Financial Impact. 

The investments are in compliance with the City’s investment policy and provide for meeting 
the City’s cash flow needs fot the next month and 6 month periods. 

Compliance with 2014-17 City Council Strategic Plan: 

The City Council’s leadership efforts to ensure adherence to the best possible financial 
practices and overall transparency falls under Strategic Focus IV – Grow Mt. Shasta Pride and 
Quality and the Municipal Responsibilities of Progressive Leadership and Financial Health and 
Economic Opportunity. 
Attachments: 

 LAIF Monthly Statement 

 LAIF Performance Report 
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 LAIF Monthly Balances 

 Chandler Asset Management January 2016 Newletter 
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City Council Agenda Item # 7d 
Staff Report 

 
 
Meeting Date:  February 22, 2016 

To:  Mayor and City Council  

From:  Matt Melo, Fire Chief 
  Jodi Polk, Human Resources Specialist 
  
Subject:  Create and edit job descriptions and establish commensurate salaries to 

prepare for new Fire Department staffing and the addition of Mt. Shasta 
Fire Protection District personnel 

 

 
Recommendation: 
Staff respectfully requests the City Council adopt Resolution CCR-16-9 approving the creation 
of Fire Captain and Fire Battalion Chief job description, the commensurate salary for the new 
positions, and the editing of the existing Firefighter and Fire Chief job descriptions to bring 
them in line with the other job descriptions for the department.   
 
Background & Summary: 
On February 8, 2016 City Council approved a cost sharing agreement (Agreement) between the 
City of Mt. Shasta Fire Department and the Mt. Shasta Fire Protection District to consolidate 
personnel under the Mt. Shasta Fire Department.  In order to move forward with the 
Agreement, it is necessary to have approved job descriptions and a salary schedule on file; 
both for existing staff and those yet to be hired.  
 
Financial Impact: 
The Agreement requires the Mt. Shasta Fire Protection District to pay $37,500 quarterly to 
cover personnel costs.  This coupled with the use of the budgeted expense associated with the 
vacant City of Mt. Shasta Assistant Fire Chief position will make the consolidation of personnel 
and new staffing cost neutral. 
 

Compliance with 2014-17 City Council Strategic Plan: 
Providing timely, cost effective, and reliable fire protection and emergency service for 
residents in the City of Mount Shasta via a cost sharing agreement between the City of Mt. 
Shasta and the Mt. Shasta Fire Protection District directly supports Strategic Focus III - Enhance 
Public/Private Partnerships. 
 
Attachments: 

 Resolution CCR-16-9 with attached job descriptions  (“Exhibit A”) and the 
commensurate salary schedule (“Exhibit B”) 
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RESOLUTION NO.  CCR-16-9 
 

A  RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MT. SHASTA 
APPROVING THE CREATION OF FIRE CAPTAIN AND FIRE BATTALION CHIEF JOB DESCRIPTIONS, 
THE COMMENSURATE SALARY FOR THE FIRE CAPTAIN AND FIRE BATTALION CHIEF POSTIONS, 

AND THE EDITING OF THE FIREFIGHTER AND FIRE CHIEF JOB DESCRIPTIONS 
 
WHEREAS, the City Council of the City of Mt. Shasta approved a cost sharing agreement for 
personnel between the City of Mt. Shasta Fire Department and the Mt. Shasta Fire Protection 
District; and 
 
WHEREAS, the City Council of the City of Mt. Shasta approved the hiring of two new Fire 
positions; and 
 
WHEREAS, the City of Mt. Shasta is required to have approved job descriptions and salary 
schedules in place for all authorized positions. 
 
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Mt. Shasta hereby 
approves the attached job descriptions, attached herein as “Exhibit A” and the commensurate 
salary schedule, attached herein as “Exhibit B”. 
 
The foregoing Resolution was APPROVED AND ADOPTED at a regular meeting of the City 
Council of the City of Mt. Shasta on the 22nd day of February, 2016 by the following vote: 
 
 
AYES:   
  
NOES:   
  
ABSTAIN:  
 
ABSENT: 
  
DATED:  February 22, 2016 
 
 
ATTEST:       CITY OF MT. SHASTA: 
 
__________________________    ____________________________ 
Larisa Proulx, Deputy City Clerk    Jeffrey Collings, Mayor 
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CITY OF MT. SHASTA 
 
CLASS TITLE:  FIRE BATTALION CHIEF 
 
 
BASIC FUNCTION: 
 
Under the direction of the Fire Chief, plans, directs, coordinates and reviews the activities and 
operations of assigned staff including operations, training, facility and equipment maintenance, 
fire prevention, disaster preparedness, public education and related programs.  Serves as Duty 
Chief for assigned shift and responds to emergency incidents; coordinates assigned activities with 
other shifts, departments and outside agencies; and provides highly responsible and complex 
administrative support to the Fire Chief. 
 
REPRESENTATIVE DUTIES: 
 
ESSENTIAL DUTIES: 
Assists the Fire Chief in the development and implementation of goals, objectives, policies, 
procedures and priorities of operations. 
 
Reports to the Fire Chief on all important matters, including the status of emergency situations 
occurring on assigned shift. 
 
Assumes command or functions in a leadership role for emergency medical, fire suppression and 
fire prevention calls to prevent or minimize the loss of life and property, while complying with 
established standards, requirements, laws, codes, regulations, ordinances, policies and procedures. 
 
Confers, coordinates and works with the Fire Chief, Fire staff, volunteers, and other department 
personnel and, as necessary, coordinates with other fire agencies. 
 
Plans, administers, coordinates, executes, supervises, delegates and participates in activities of fire 
suppression and rescue, training, medical emergencies, fire inspections and investigations. 
 
Makes technical decisions on methods of fire suppression and medical response including 
directing, administering, coordinating and supervising staff and volunteers during emergency 
operations. 
 
Provide first aid, CPR and emergency medical services as needed. 
 
Direct and perform ventilation procedures and salvage operations to minimize property damage 
by moving and/or covering furnishings, sweeping water and removing debris and smoke. 
 
Supervise and participate in the cleaning and inspection of equipment and apparatus; testing of 
hoses, hydrants and other apparatus and equipment to assure proper functioning; maintenance and 
repair of Fire Department equipment as needed. 
 
Assesses the condition of fire department equipment and coordinates replacement and 
maintenance. 
 
Supervises and directs pre-fire plans and post-incident analyses. 
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Maintains discipline and morale of subordinates and participates in personnel decisions. 
 
Supervises, directs and evaluates training in fire prevention, accident prevention and emergency 
medical care. 
 
Coordinates shift changes to ensure continuity. 
 
Undertakes and assists with special reports, projects and records; answers requests for department 
information. 
 
Conducts fire inspections and investigations. 
 
Assists in preparation of the department budget, budget implementation and expense forecasting 
and monitoring. 
 
Facilitates problem solving and develops strategies for cost efficiencies. 
 
Performs other department related activities and program oversight as assigned by the Fire Chief. 
 
Reviews and evaluates subordinate employee job performance. 
 
Participates in the development and implementation of department policies and programs. 
 
Performs general administrative support functions and manages specific programs as assigned. 
 
May serve as liaison or representative of the department with other staff, outside agencies, groups, 
businesses and private citizens. 
 
May serve as Acting Fire Chief in the absence of the Fire Chief. 
 
OTHER DUTIES: 
Perform related duties as assigned. 
 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 
Planning, organization and direction of Fire Department operations and activities including 
emergency medical, fire suppression and fire prevention services to prevent or minimize the loss of 
life and property due to fire and emergency medical situations. 
Principles, practices, materials, equipment, techniques, terminology and procedures of fire 
prevention, fire suppression, fire salvage and overhaul, and emergency medical services. 
Local street system, location of hydrants, the layout and location of public utilities, potentially 
hazardous materials and emergency treatment facilities. 
Applicable building codes, ordinances, fire regulations and safety precautions. 
Technical operation, use and maintenance of specialized fire apparatus and equipment. 
Budget preparation and control.  
Oral and written communication skills.  
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Principles and practices of administration, supervision and training.  
CPR and emergency medical practices and procedures. 
Principles, practices and technical aspects of fire science, hydraulics and water flow capacity. 
Applicable laws, codes, regulations, policies and procedures. 
Interpersonal skills using tact, patience and courtesy.  
Operation of a computer and assigned software. 
English usage, spelling, grammar and punctuation. 
Basic math. 
 
ABILITY TO: 
Plan, organize, control and direct Fire Department operations and activities including emergency 
medical, fire suppression and fire prevention services to prevent or minimize the loss of life and 
property due to fire and emergency medical situations. 
Coordinate and direct communications, resources, volunteers and information to assure smooth, 
efficient and effective Department activities. 
Supervise and evaluate the performance of Fire Department staff and volunteers. 
Coordinate, direct and participate in the response to medical calls, fire alarms and other 
emergencies.  
Inspect buildings, construction projects and other properties to assure compliance with established 
fire, building and other local codes and ordinances. 
Coordinate and conduct training activities for Fire Department volunteers. 
Interpret, apply and explain laws, codes, ordinance, regulations, policies and procedures. 
Operate pumps, hoses, hydrants, compressors and a variety of hydraulic and electronic equipment. 
Operate a computer and assigned office equipment. 
Communicate effectively both orally and in writing.  
Establish and maintain cooperative and effective working relationships with others.  
Analyze situations accurately and adopt an effective course of action.  
Meet schedules and time lines.  
Plan and organize work.  
Administer first aid and CPR. 
Prepare and maintain a variety of records and reports. 
 
EDUCATION AND EXPERIENCE: 
 
Any combination equivalent to:  bachelor’s degree in fire science, public administration or related 
field and five years increasingly responsible firefighting experience including two years in a 
supervisory capacity. 
 
LICENSES AND OTHER REQUIREMENTS: 
 
Valid California Class B driver’s license. 
Valid First Responder and CPR certification. 
Valid and appropriate State Fire Officer certification. 
Valid Firefighter I and II certification. 
 
WORKING CONDITIONS: 
 
ENVIRONMENT: 
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Indoor and outdoor environment. 
Adverse weather conditions. 
Evening or variable hours, and emergency call-out. 
Driving a vehicle to conduct work. 
 
PHYSICAL DEMANDS: 
Dexterity of hands and fingers to utilize hand and power tools for medical and fire emergencies. 
Lifting, carrying, pushing or pulling heavy objects (40 pounds or more) or individuals as assigned 
by the position. 
Walking and running over wet, slippery, rough, steep, rocky or uneven surfaces. 
Bending at the waist, stooping, crawling, kneeling or crouching. 
Hearing and speaking to exchange information. 
Reaching overhead, above the shoulders and horizontally. 
Seeing to fight fires and read a variety of materials. 
Perceiving red, yellow, and blue colors to recognize hazards identified by fire diamonds. 
Standing and walking for extended periods of time. 
Physical agility and stamina. 
Climbing ladders. 
Maintain the level of physical fitness necessary to carry out all of the duties of a firefighter. 
Moving heavy objects (50 pounds or more) long distances (more than 20 feet). 
Tolerating extreme fluctuations in temperature while performing job duties. 
Working for long periods of time (occasionally in excess of 24-hour shifts) requiring sustained 
physical activity and intense concentration. 
Using Self-Contained Breathing Apparatus and protective clothing to prevent exposure to hazardous 
materials and infectious diseases. 
 
HAZARDS: 
Smoke and fume inhalation including toxic gases. 
Working at heights and in confined spaces. 
Falling objects. 
Possible exposure to hazardous materials. 
Working around and with machinery having moving parts. 
Working on ladders or scaffolding. 
Possible exposure to contagious diseases, blood and blood borne pathogens. 
Extreme heat and fire. 
Various immediate dangers to life or health. 
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CITY OF MT. SHASTA 
 
CLASS TITLE:  FIRE CAPTAIN 
 
 
BASIC FUNCTION: 

Under the direction of the Fire Battalion Chief, participate in and oversee fire activities, including 
emergency medical, fire suppression and fire prevention services to prevent or minimize the loss of 
life and property due to fire and emergency medical situations.  Participate in and oversee fire 
prevention and inspection activities, equipment and station maintenance, and training dealing with 
all phases of fire suppression, prevention, inspection, rescue and emergency operation.  Exercise 
general and direct supervision over assigned staff. 

REPRESENTATIVE DUTIES: 
 
ESSENTIAL DUTIES: 
Respond to and serve as the line officer in responsible command of emergency medical, fire 
suppression and fire prevention calls to prevent or minimize the loss of life and property, while 
complying with established standards, requirements, laws, codes, regulations, ordinances, policies 
and procedures. 
 
Direct and coordinate emergency scene activity unless and until relieved of command by a 
supervisor. 
 
Coordinate and participate in engine and fire hose hook-up at scene of fire; lay connector hose; hold 
nozzle and direct water stream to combat fire; direct pressure and use of water streams; raise and 
climb ladders; use chemical extinguishers, bars, hooks, ropes and other equipment to suppress and 
extinguish fires. 

Supervise and respond to emergency calls for specialized service such as hazardous materials, 
confined space rescue, extrication and technical rescues that include high angle, below grade, swift 
water, trench and collapse rescues. 

Participate in non-emergency calls such as, but not limited to, infant car seat installations, 
Africanized bee complaints and fire prevention demonstrations. 

Provide first aid, CPR and emergency medical services as needed. 

Direct and perform ventilation procedures and salvage operations to minimize property damage 
by moving and/or covering furnishings, sweeping water and removing debris and smoke. 

Assist victims and relatives of victims of traumatic events when necessary.  
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Supervise and participate in the cleaning and inspection of equipment and apparatus; testing of 
hoses, hydrants and other apparatus and equipment to assure proper functioning; maintenance and 
repair of Fire Department equipment as needed. 

Operate a variety of specialized equipment including hand and power tools; drive Fire Department 
vehicles as needed in emergency situations; utilize a computer and assigned software. 

Supervise and participate in the inspection of equipment and apparatus in order to notify the Chief 
Officer of any defects. 

Assure that fire stations, equipment and grounds are kept in a clean and orderly condition. 

Participate in mandatory weekly training activities and instruction sessions. 

Attend in-service classes in firefighting and emergency medical service. 

Acquire and retain a thorough knowledge of the local area, including streets, buildings, water 
supply, unusual hazards and related items. 

Instruct and drill employees in firefighting and emergency medical service techniques to ensure 
minimum standards are maintained. 

Perform various public information and education tasks. 

Participate in the inspection of fire hydrants. 

Enter inspection, training and fire and emergency medical service calls into the records 
management system as instructed. 

Write reports of fires and related emergency activities, and reports concerning the use and 
condition of apparatus, related equipment and supplies. 

OTHER DUTIES: 
Perform related duties as assigned. 

KNOWLEDGE AND ABILITIES: 

KNOWLEDGE OF: 
Local street system, location of hydrants, the layout and location of public utilities, potentially 
hazardous materials and emergency treatment facilities. 
Principles, practices, materials, equipment, techniques, terminology and procedures of fire 
prevention, fire suppression, fire salvage and overhaul, and emergency medical services. 
Applicable building codes, ordinances, fire regulations and safety precautions. 
Technical operation, use and maintenance of specialized fire apparatus and equipment. 
Principles, practices and technical aspects of fire science, hydraulics and water flow capacity. 
Applicable laws, codes, regulations, policies and procedures. 
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Interpersonal skills using tact, patience and courtesy.  
Principles and practices of supervision and training. 
Operation of a computer and assigned software. 
CPR and emergency medical practices and procedures. 
Oral and written communication skills.  
English usage, spelling, grammar and punctuation. 
Basic math  
 
ABILITY TO: 
Operate pumps, hoses, hydrants, compressors and a variety of hydraulic and electronic equipment. 
Operate a computer and assigned software and office equipment. 
Communicate effectively both orally and in writing.  
Establish and maintain cooperative and effective working relationships with others.  
Analyze situations accurately and adopt an effective course of action.  
Meet schedules and time lines.  
Administer first aid and CPR. 
Remain calm and be capable of making decisions while working in extremely stressful situations 
that may present a threat to life and property. 
Work within a command structure requiring strict adherence to the following of orders. 
Quickly learn and put to use new skills and knowledge brought about by rapidly changing 
information and/or technology. 
Understand and follow oral and written instructions. 
Oversee, direct, and coordinate the work of lower level staff. 
Train and evaluate the performance of assigned personnel. 
Collect, analyze and evaluate data and be able to prepare and deliver clear and concise written and 
oral reports. 
Work safely without presenting a direct threat to self or others. 
Carry out specific and general instructions with minimum supervision. 
 
EDUCATION AND EXPERIENCE: 

Any combination equivalent to: a high school diploma or GED and at least five years of firefighting 
experience and training which provides the knowledge and abilities to perform the work.  

LICENSES AND OTHER REQUIREMENTS: 
 
Valid California Class B driver’s license with tank and air brake endorsements. 
Valid First Responder and CPR certification. 
Valid Firefighter I and II certification.   
 
WORKING CONDITIONS: 
 
ENVIRONMENT: 
Indoor and outdoor environment. 
Adverse weather conditions. 
Evening or variable hours and emergency call-out. 
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Driving a vehicle to conduct work. 
 
PHYSICAL DEMANDS: 
Dexterity of hands and fingers to utilize hand and power tools for medical and fire emergencies. 
Lifting, carrying, pushing or pulling heavy objects (40 pounds or more) or individuals as assigned 
by the position. 
Walking and running over wet, slippery, steep, rough, rocky or uneven surfaces. 
Bending at the waist, stooping, crawling, kneeling or crouching. 
Hearing and speaking to exchange information. 
Reaching overhead, above the shoulders and horizontally. 
Seeing to fight fires and read a variety of materials. 
Perceiving red, yellow, and blue colors to recognize hazards identified by fire diamonds. 
Standing and walking for extended periods of time. 
Physical agility and stamina. 
Climbing ladders. 
Maintain the level of physical fitness necessary to carry out all of the duties of a firefighter. 
Moving heavy objects (50 pounds or more) long distances (more than 20 feet). 
Tolerating extreme fluctuations in temperature while performing job duties. 
Working for long periods of time requiring sustained physical activity and intense concentration. 
Using Self-Contained Breathing Apparatus and protective clothing to prevent exposure to hazardous 
materials and infectious diseases. 
 
HAZARDS: 
Smoke and fume inhalation including toxic gases. 
Working at heights and in confined spaces. 
Falling objects. 
Possible exposure to hazardous materials. 
Working around and with machinery having moving parts. 
Working on ladders or scaffolding. 
Possible exposure to contagious diseases, blood and blood borne pathogens. 
Extreme heat and fire. 
Various immediate dangers to life or health. 
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CITY OF MT. SHASTA 
 
CLASS TITLE:  FIRE CHIEF 
 
 
BASIC FUNCTION: 
 
Under the direction of the City Manager and District Board Chairperson, plan, organize, control 
and direct Fire Department operations and activities including emergency medical, fire 
suppression and fire prevention services to prevent or minimize the loss of life and property due 
to fire and emergency medical situations; coordinate and direct communications, resources, 
volunteers and information to assure smooth, efficient and effective Department activities; 
supervise and evaluate the performance of Fire Department volunteers. 
 
REPRESENTATIVE DUTIES: 
 
ESSENTIAL DUTIES: 
Plan, organize, control and direct Fire Department operations and activities including emergency 
medical, fire suppression and fire prevention services to prevent or minimize the loss of life and 
property due to fire and emergency medical situations; establish and maintain Department time lines 
and priorities; assure related functions and activities comply with established standards, 
requirements, laws, codes, regulations, ordinances, policies and procedures. 
 
Coordinate and direct communications, resources, volunteers and information to assure smooth, 
efficient and effective Department activities; plan, develop and implement fire, emergency medical 
and other Department programs, projects, services, goals, objectives, systems and activities; assure 
proper and timely resolution of Department-related issues and conflicts. 
 
Supervise and evaluate the performance of Fire Department volunteers; interview and select 
volunteers and recommend termination and disciplinary actions; coordinate volunteer work 
assignments and review work to assure compliance with established standards, requirements and 
procedures; assure employee understanding of established requirements. 
 
Coordinate, direct and participate in the response to medical calls, fire alarms and other emergency 
situations; direct and participate in fire suppression and rescue activities; operate pumps, hoses, 
hydrants, compressors and a variety of hydraulic and electronic equipment; enter burning buildings 
to rescue inhabitants and access fires for suppression. 
 
Plan, organize and direct operations and activities related to the enforcement of municipal, State 
and federal codes, ordinances and laws; inspect buildings, construction projects and other properties 
to assure compliance with established fire, building and other local codes and ordinances; identify 
fire hazards; recommend and implement corrective actions as needed. 
 
Develop and prepare the annual preliminary budget for the Fire Department; analyze and review 
budgetary and financial data; control and authorize expenditures in accordance with established 
limitations; research, obtain and maintain grant funding as directed. 
 
Assure adequate resources to meet City emergency medical, fire suppression and fire prevention 
needs; direct and participate in inventory activities; coordinate the purchase of materials and 
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equipment as needed; prepare equipment specifications. 
 
Coordinate and conduct training activities for Fire Department volunteers; prepare and deliver oral 
presentations concerning fire suppression, emergency medical aid, hazardous materials, safety, 
emergency response, equipment operation and other matters; explain related practices, techniques, 
requirements, principles, policies and procedures. 
 
Oversee and participate in engine and fire hose hook-up at scene of fire; lay connector hose; hold 
nozzle and direct water stream to combat fire; raise and climb ladders; use chemical extinguishers, 
bars, hooks, ropes and other equipment to suppress and extinguish fires. 
 
Operate a variety of specialized equipment including hand and power tools; test hoses, hydrants 
and other apparatus and equipment to assure proper functioning; maintain and repair Fire 
Department equipment as needed; drive Fire Department vehicles as needed in emergency 
situations; utilize a computer and assigned software. 
 
Monitor and evaluate Department operations and activities for operational efficiency; develop and 
implement programs, policies and procedures to enhance the operational efficiency of the 
Department and capacity to meet City emergency medical and fire suppression and prevention 
needs. 
 
Provide technical information and assistance to the City Manager and District Board Chairperson 
regarding Fire Department activities, needs and issues; assist in the formulation and development 
of policies, procedures and programs. 
 
Communicate with staff, administrators, outside agencies and the public to exchange information, 
coordinate activities and resolve issues or concerns; coordinate emergency medical, fire 
suppression, training and fire prevention services with other fire departments and outside agencies as 
needed. 
 
Prepare and maintain a variety of records and reports related to training, maintenance, fires, 
rescues, tests, budgets, volunteers, emergency medical services, inventory and assigned activities. 
 
Review land development plans for compliance with established  fire, building and other local 
codes and ordinances as directed; inspect and assure proper functioning of fire alarms, sprinkler 
systems and extinguishers at various City facilities. 
 
Investigate fire scenes to determine cause and origin of fire as requested; assist with arson 
investigations; gather and document evidence; testify in court as requested. 
 
Coordinate weed abatement, chlorine safety, school safety training, emergency plans, trench 
rescue and other special fire and emergency prevention activities. 
 
Attend and conduct various meetings as assigned; prepare agenda items as required. 
 
Provide first aid, CPR and emergency medical services as needed.  
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OTHER DUTIES: 
Perform related duties as assigned. 
 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 
Planning, organization and direction of Fire Department operations and activities including 
emergency medical, fire suppression and fire prevention services to prevent or minimize the loss of 
life and property due to fire and emergency medical situations. 
Principles, practices, materials, equipment, techniques, terminology and procedures of fire 
prevention, fire suppression and emergency medical services. 
Local street system, location of hydrants and emergency treatment facilities. 
Applicable building codes, ordinances, fire regulations and safety precautions. 
Technical operation, use and maintenance of specialized fire apparatus and equipment. 
Budget preparation and control.  
Oral and written communication skills.  
Principles and practices of administration, supervision and training.  
CPR and emergency medical practices and procedures. 
Principles, practices and technical aspects of fire science, hydraulics and water flow capacity. 
Applicable laws, codes, regulations, policies and procedures. 
Interpersonal skills using tact, patience and courtesy.  
Operation of a computer and assigned software. 
 
ABILITY TO: 
Plan, organize, control and direct Fire Department operations and activities including emergency 
medical, fire suppression and fire prevention services to prevent or minimize the loss of life and 
property due to fire and emergency medical situations. 
Coordinate and direct communications, resources, volunteers and information to assure smooth, 
efficient and effective Department activities. 
Supervise and evaluate the performance of Fire Department volunteers. 
Coordinate, direct and participate in the response to medical calls, fire alarms and other 
emergencies.  
Inspect buildings, construction projects and other properties to assure compliance with established 
fire, building and other local codes and ordinances. 
Coordinate and conduct training activities for Fire Department volunteers. 
Interpret, apply and explain laws, codes, ordinance, regulations, policies and procedures. 
Operate pumps, hoses, hydrants, compressors and a variety of hydraulic and electronic equipment. 
Operate a computer and assigned office equipment. 
Communicate effectively both orally and in writing.  
Establish and maintain cooperative and effective working relationships with others.  
Analyze situations accurately and adopt an effective course of action.  
Meet schedules and time lines.  
Plan and organize work.  
Administer first aid and CPR. 
Prepare and maintain a variety of records and reports. 
 
EDUCATION AND EXPERIENCE: 
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Any combination equivalent to:  bachelor’s degree in fire science, public administration or related 
field and five years increasingly responsible firefighting experience including two five years in a 
supervisory capacity. 
 
LICENSES AND OTHER REQUIREMENTS: 
 
Valid California Class B driver’s license. 
Valid and appropriate Emergency Medical Technician certification.Valid First Responder and 
CPR certification. 
Valid and appropriate State Fire Officer certification. 
Successful completion of the Fire Basic Training Academy.Valid Firefighter I and II certification. 
 
WORKING CONDITIONS: 
 
ENVIRONMENT: 
Indoor and outdoor environment. 
Adverse weather conditions. 
Evening or variable hours, and emergency call-out. 
Driving a vehicle to conduct work. 
 
PHYSICAL DEMANDS: 
Dexterity of hands and fingers to utilize hand and power tools for medical and fire emergencies. 
Lifting, carrying, pushing or pulling heavy objects (40 pounds or more) or individuals as assigned 
by the position. 
Walking and running over wet, slippery, rough, steep, rocky or uneven surfaces. 
Bending at the waist, stooping, crawling, kneeling or crouching. 
Hearing and speaking to exchange information. 
Reaching overhead, above the shoulders and horizontally. 
Seeing to fight fires and read a variety of materials. 
Perceiving red, yellow, and blue colors to recognize hazards identified by fire diamonds. 
Standing and walking for extended periods of time. 
Physical agility and stamina. 
Climbing ladders. 
Maintain the level of physical fitness necessary to carry out all of the duties of a firefighter. 
Moving heavy objects (50 pounds or more) long distances (more than 20 feet). 
Tolerating extreme fluctuations in temperature while performing job duties. 
Working for long periods of time (occasionally in excess of 24-hour shifts) requiring sustained 
physical activity and intense concentration. 
Using Self-Contained Breathing Apparatus and protective clothing to prevent exposure to hazardous 
materials and infectious diseases. 
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HAZARDS: 
Smoke and fume inhalation including toxic gases. 
Working at heights and in confined spaces. 
Falling objects. 
Possible exposure to hazardous materials. 
Working around and with machinery having moving parts. 
Working on ladders or scaffolding. 
Possible exposure to contagious diseases, blood and bloodborne pathogens. 
Extreme heat and fire. 
Various immediate dangers to life or health. 
Falling objects. 
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CITY OF MT. SHASTA 
 
CLASS TITLE:  FIREFIGHTER 
 
 
BASIC FUNCTION: 

Under the direction of the Fire ChiefCaptain, participate in fire activities, including emergency 
medical, fire suppression and fire prevention services to prevent or minimize the loss of life and 
property due to fire and emergency medical situations.  Participate in fire prevention and 
inspection activities, equipment and station maintenance, and training dealing with all phases of 
fire suppression, prevention, inspection, rescue and emergency operation.   

REPRESENTATIVE DUTIES: 
 
ESSENTIAL DUTIES: 
Respond to emergency medical, fire suppression and fire prevention calls to prevent or minimize 
the loss of life and property, while complying with established standards, requirements, laws, 
codes, regulations, ordinances, policies and procedures. 
 
Participate in engine and fire hose hook-up at scene of fire; lay connector hose; hold nozzle and 
direct water stream to combat fire; raise and climb ladders; use chemical extinguishers, bars, hooks, 
ropes and other equipment to suppress and extinguish fires. 

Respond to emergency calls for specialized service such as hazardous materials, confined space 
rescue, extrication and technical rescues that include high angle, below grade, swift water, trench 
and collapse rescues. 

Participate in non-emergency calls such as, but not limited to, infant car seat installations, 
Africanized bee complaints and fire prevention demonstrations. 

Provide first aid, CPR and emergency medical services as needed. 

Perform ventilation procedures and salvage operations to minimize property damage by moving 
and/or covering furnishings, sweeping water and removing debris and smoke. 

Assist victims and relatives of victims of traumatic events when necessary.  

Clean and inspect equipment and apparatus; test hoses, hydrants and other apparatus and 
equipment to assure proper functioning; maintain and repair Fire Department equipment as 
needed. 

Operate a variety of specialized equipment including hand and power tools; drive Fire 
Department vehicles as needed in emergency situations; utilize a computer and assigned 
software. 
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Inspect equipment and apparatus in order to notify the Chief Officer of any defects. 

Keep fire stations, equipment and grounds in a clean and orderly condition. 

Participate in mandatory weekly training activities and instruction sessions. 

Attend in-service classes in firefighting and emergency medical service. 

Acquire and retain a thorough knowledge of the Citylocal area, including streets, buildings, 
water supply, unusual hazards and related items. 

Perform various public information and education tasks. 

Participate in the inspection of fire hydrants. 

Enter inspection, training and fire and emergency medical service calls into the records 
management system as instructed. 

OTHER DUTIES: 
Perform related duties as assigned. 
 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 
Local street system, location of hydrants, the layout and location of public utilities, potentially 
hazardous materials and emergency treatment facilities. 
Principles, practices, materials, equipment, techniques, terminology and procedures of fire 
prevention, fire suppression, fire salvage and overhaul, and emergency medical services. 
Applicable building codes, ordinances, fire regulations and safety precautions. 
Technical operation, use and maintenance of specialized fire apparatus and equipment. 
Principles, practices and technical aspects of fire science, hydraulics and water flow capacity. 
Applicable laws, codes, regulations, policies and procedures. 
Interpersonal skills using tact, patience and courtesy.  
Operation of a computer and assigned software. 
CPR and emergency medical practices and procedures. 
Oral and written communication skills.  
Basic math  
 
ABILITY TO: 
Operate pumps, hoses, hydrants, compressors and a variety of hydraulic and electronic equipment. 
Operate a computer and assigned office equipment. 
Communicate effectively both orally and in writing.  
Establish and maintain cooperative and effective working relationships with others.  
Analyze situations accurately and adopt an effective course of action.  
Meet schedules and time lines.  
Administer first aid and CPR. 
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Remain calm while working in extremely stressful situations that may present a threat to life and 
property. 
Work within a command structure requiring strict adherence to the following of orders. 
Quickly learn and put to use new skills and knowledge brought about by rapidly changing 
information and/or technology. 
Understand oral and written instructions. 
Work safely without presenting a direct threat to self or others. 
 
EDUCATION AND EXPERIENCE: 

Any combination equivalent to: a high school diploma or GED and any experience and training 
which provides the knowledge and abilities to perform the work.  

LICENSES AND OTHER REQUIREMENTS: 
 
Valid California Class B driver’s license with tank and air brake endorsements. 
Valid First Responder and CPR certification. 
Valid Firefighter I certification.   
 
WORKING CONDITIONS: 
 
ENVIRONMENT: 
Indoor and outdoor environment. 
Adverse weather conditions. 
Evening or variable hours and emergency call-out. 
Driving a vehicle to conduct work. 
 
PHYSICAL DEMANDS: 
Dexterity of hands and fingers to utilize hand and power tools for medical and fire emergencies. 
Lifting, carrying, pushing or pulling heavy objects (40 pounds or more) or individuals as 
assigned by the position. 
Walking and running over wet, slippery, rough, steep, rocky or uneven surfaces. 
Bending at the waist, stooping, crawling, kneeling or crouching. 
Hearing and speaking to exchange information. 
Reaching overhead, above the shoulders and horizontally. 
Seeing to fight fires and read a variety of materials. 
Standing and walking for extended periods of time. 
Physical agility and stamina. 
Climbing ladders. 
Maintain the level of physical fitness necessary to carry out all of the duties of a firefighter. 
Moving heavy objects (50 pounds or more) long distances (more than 20 feet). 
Tolerating extreme fluctuations in temperature while performing job duties. 
Working for long periods of time (sometimes in excess of 24-hour shifts) requiring sustained 
physical activity and intense concentration. 
Using Self-Contained Breathing Apparatus and protective clothing to prevent exposure to 
hazardous materials and infectious diseases. 
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HAZARDS: 
Smoke and fume inhalation including toxic gases. 
Working at heights and in confined spaces. 
Falling objects. 
Possible exposure to hazardous materials. 
Working around and with machinery having moving parts. 
Working on ladders or scaffolding. 
Possible exposure to contagious diseases, blood and blood borne pathogens. 
Extreme heat and fire. 
Various immediate dangers to life or health. 
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        Longevity
Position Title Authorized Positions Salary Range 2% 4% 6%

10 yr 15 yr 20 yr
Fire Chief 2 5,016     5,141     5,267     5,392     to 5,518 5,628     5,739     5,849     

Fire Battalion Chief 1 3,521     3,609     3,697     3,785     to 3,873 3,950     4,028     4,105     

Fire Captain 2 2,676     2,743     2,810     2,877     to 2,944 3,003     3,062     3,121     

CITY OF MT. SHASTA AUTHORIZED POSITIONS 2015-2016 
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        Longevity
Position Title Authorized Positions Salary Range 2% 4% 6%

10 yr 15 yr 20 yr

CITY OF MT. SHASTA AUTHORIZED POSITIONS 2015-2016 
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        Longevity
Position Title Authorized Positions Salary Range 2% 4% 6%

10 yr 15 yr 20 yr
Fire Chief 2 5,116     5,244     5,372     5,500     to 5,628 5,741     5,853     5,966     

Fire Battalion Chief 1 3,591     3,681     3,771     3,860     to 3,950 4,029     4,108     4,187     

Fire Captain 2 2,730     2,798     2,867     2,935     to 3,003 3,063     3,123     3,183     

CITY OF MT. SHASTA AUTHORIZED POSITIONS 2016-2017 
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        Longevity
Position Title Authorized Positions Salary Range 2% 4% 6%

10 yr 15 yr 20 yr

CITY OF MT. SHASTA AUTHORIZED POSITIONS 2016-2017 
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City Council Agenda Item # 8 
Staff Report 

 
 
Meeting Date:  February 22, 2016 

To:  Mayor and City Council  

From:  Rod Bryan, Public Works Director  

Subject:  Proposition 218 Overview 
 

 
Recommendation: 

Staff respectfully requests the City Council facilitate discussion and comments regarding the 
Proposition 218 process.  
 
Background & Summary: 

The City Engineer and City Attorney will provide an overview of the Proposition 218 process 
indicating how it relates to the Water and Sewer rate study and anticipated increases. 

Financial Impact:  

None. 

Compliance with 2014-17 City Council Strategic Plan: 

Supports infrastructure and general plan goals. 

Attachments: 

None. 

 

 

 

 

    
 
 

 

X Regular  

 Consent 

 Closed 

 Presentation 
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City Council Agenda Item # 9 
Staff Report 

Meeting Date:  February 22, 2016 

To: Mayor and City Council 

From: Rod Bryan, Public Works Director 

Subject: PACE Agreement 

Recommendation: 

Staff respectfully requests the City Council adopt the proposed Resolution authorizing the City 
Manager to enter into a Professional Services Agreement for Engineering Consultant Services 
Between the City of Mt. Shasta and PACE Engineering, Inc. for the purpose of providing 
Comprehensive Engineering Services. 

Background & Summary: 

To be eligible for certain State and Federal funding reimbursements, the City must periodically 
go through the engineering consultant selection process. 

The City advertised a Request for Qualifications from January 20, 2016 through February 4, 
2016. One Statement of Qualifications was received from PACE Engineering. 

 Staff is recommending adoption of the proposed Resolution allowing PACE Engineering to 
continue providing City Engineer services.  

Financial Impact: 

None. 

Compliance with 2014-17 City Council Strategic Plan: 

Supports Infrastructure and General Plan goals. 

Attachments: 

1. Proposed Resolution No. CCR-16-8.

2. Agreement

X Regular 

Consent 

Closed 

Presentation 
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RESOLUTION NO. CCR-16-8 

A RESOLUTION OF THE CITY COUNCIL 

OF THE CITY OF MT. SHASTA APPROVING A PROFESSIONAL SERVICES 

AGREEMENT FOR ENGINEERING CONSULTANT SERVICES BETWEEN 

THE CITY OF MT. SHASTA AND PACE ENGINEERING, INC. 

WHEREAS, the City of Mt. Shasta has solicited for and received formal Statements of 

Qualifications from Engineering firms to provide engineering consultant services for the 

City of Mt. Shasta; and 

WHEREAS, one Statement of Qualifications was received from PACE Engineering, 

Inc.; and 

WHEREAS, the Engineering firm of  PACE Engineering, Inc. is selected as the best 

qualified to provide engineering services to the City of Mt. Shasta; and 

WHEREAS, a Professional Services Agreement was negotiated; and 

WHEREAS, staff is recommending the execution of the Agreement for PACE 

Engineering, Inc. to provide engineering consultant services to the City of Mt. Shasta. 

NOW, THEREFORE, BE IT RESOLVED THAT the City Council of the City of Mt. 
Shasta hereby authorizes the City Manager to execute the Professional Services 
Agreement for Engineering Consultant Services between the City of Mt. Shasta and 
PACE Engineering, Inc. 

The foregoing resolution was passed and adopted this 22nd day of February 2016 by the 

following vote: 

ROLL CALL VOTE 

AYES: 

NOES: 

ABSENT: 

ABSTAIN: 

DATED: 

ATTEST: CITY OF MT. SHASTA: 

__________________________ ____________________________ 

Larisa Proulx, Deputy City Clerk Jeffrey Collings, Mayor 
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City Council Agenda Item # 10 
Staff Report 

Meeting Date:  February 22, 2016 

To: Mayor and City Council 

From: Rod Bryan, Public Works Director 

Subject: Big Lakes Project Bid Award 

Recommendation: 

Staff respectfully requests the City Council approve the proposed Resolution awarding the bid 
for the Big Lakes Water Line Replacement Project to Shasta Services, Inc. dba Timberworks.  

Background & Summary: 

On Friday February 12, 2016 bids were received for the Big Lakes Water Line Replacement 
Project. 

The lowest bidder was Timberworks with a bid amount of $736,437.40. Pace Engineering has 
evaluated the bids and  is recommending that the City award the Construction Contract to 
Timberworks. 

The total Construction budget is $975,000. The bid price leaves about $238,000 for 
contingency.  

Financial Impact: 

Project is funded with Prop 84 funds. 

Compliance with 2014-17 City Council Strategic Plan: 

Supports Infrastructure and General Plan goals. 

Attachments: 

1. Recommendation of Award
2. Bid Summary
3. Proposed Resolution CCR-16-7

X Regular 

Consent 

Closed 

Presentation 
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RESOLUTION NO. CCR-16-7 

A RESOLUTION OF THE CITY COUNCIL 

OF THE CITY OF MT. SHASTA AWARDING  THE  2016 BIG  LAKES  WATER  LINE 

REPLACEMENT  PROJECT  CONTRACT  TO  SHASTA  SERVICES  INC.  dba 

TIMBERWORKS  IN  THE  AMOUNT  OF  $736,437.40  AND  AUTHORIZING  THE  CITY  

MANAGER  TO  EXECUTE  THE AGREEMENT  AND  ISSUE  A  NOTICE  TO  PROCEED 

WHEREAS, the 2016 Big Lakes Water Line Replacement Project was advertised according to formal 

bidding procedures and sealed bids were opened in public on Friday February 12, 2016; and  

WHEREAS, the lowest base bid was received from Shasta Services, Inc. dba Timberworks in the amount 

of $736,437.40; and 

WHEREAS, the project is being funded by monies received from the State of California Department of 

Water Resources (DWR) Prop 84 Integrated Regional Water Management (IRWM) 2015 Drought Grant 

and; 

WHEREAS, the City Engineer found the lowest bidder’s proposal to be correct and acceptable. 

NOW, THEREFORE, BE IT RESOLVED AS FOLLOWS: 

1. The City Council hereby awards the contract in the amount of $736,437.40 to Shasta Services, Inc.

dba Timberworks 

2. The City Council hereby authorizes the City Manager to execute the contract documents on behalf of

 the City. 

3. The City Council hereby authorizes the City Manager to issue a Notice to Proceed upon satisfactory

 completion and execution of all contract documents by the Contractor. 

The foregoing resolution was passed and adopted this 22nd day of February, 2016 by the following vote: 

ROLL CALL VOTE 

AYES: 

NOES: 

ABSENT: 

ABSTAIN: 

DATED: 

ATTEST: CITY OF MT. SHASTA: 

__________________________ __________________________ 

 Larisa Proulx, City Clerk Jeffrey Collings, Mayor  
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City Council Agenda Item # 11 

Date: February 22, 2016 

To: Mayor and City Council 

From: Kristen Maze, City Planner 

Subject: Zone Amendment 2016-02 Planning Commission 

Recommendation: 
City staff respectfully recommends that the City Council review and approve the second 
reading of Ordinance 16-01 to maintain a seven member Planning Commission but change 
from two members allowed outside the City limit to three members allowed outside the City 
limits and simplify the appointment process. 

Background & Summary: 
The seven (7) members of Planning Commission serve at the pleasure of the City Council.  The 
Commission consists of a minimum of five (5) members who reside within the City limits of the 
City of Mt. Shasta and two (2) members who reside outside of the City limits.  The Commission 
serves as an advisory body to the Mt. Shasta City Council regarding matters related to City 
Planning.  Dispite numerous media advertisement the Planning Commission has had a vacancy 
since September 1, 2015.   

In addition to the proposed Commission size reduction, the City proposes to simplify the 
appointment process.  It is proposed that the City Council will interview the Planning 
Commission applicants prior to a regularly scheduled meeting, then make a decision and hold a 
vote at the following regularly scheduled meeting prior to the end of each term limit. 

The size of Planning Commission is established by ordinance.  According to the City of Mt. 
Shasta Municipal Code; 

Chapter 2.12 Section 2.12.020 (A) The City Planning Commission shall consist of seven 
members to be appointed by majority vote of the City Council, and serve for a term of 
four years, or until removed by majority vote of the City Council.  Not more than two 
Planning Commission members may reside outside the City.   

The Planning Commission currently has one opening with that term ending on January 31, 
2017. On January 19, 2016 the Planning Commission held a public hearing to reduce the 
Planning Commission size.  The Planning Commission voted unanimously to maintain the seven 
member Commission and simplify the interview and appointment process, but to change the 
number of members allow from outside the City limits from two to three as long as the person 
maintains a Mt. Shasta, 96067 zip code. Three members would be allowed outside the City 
limits while the other four members would be from inside the City limits.    

x Regular 

Consent 

Closed 

Presentation 
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The City Council held a public hearing on February 8, 2016 and vote unanimously to approve 
the Planning Commission recommendation as outlined in Ordinance 16-01.  
 
Financial Impact:  
The proposed zone amendment 2016-02 would have no financial impact on the City of Mt. 
Shasta. 
 
Compliance with the City Council’s 2014-2017 Strategic Plan: 
The proposed amendment would meet the Strategic Plan Focus I -IV by maintaining a 
productive and effective Planning Commission. 
 
Possible Actions: 

1. Adopt Ordinance 16-01 approving the second reading for the proposed zone 
amendment to maintain the seven member Planning Commission allowing four 
member inside the City limits and three members outside the City limits within the zip 
code of 96067, simplifying the interview and appointment process and approve the 
exemption from CEQA pursuant to the CEQA Guidelines section 15305.   

 
Attachments: 

 Proposed Ordinances CCO 16-01 
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ORDINANCE NO. 16-01 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF MT. SHASTA 

AMENDING CHAPTER 2.12, SECTION 2.12.020 TO THE MT. SHASTA MUNICIPAL 

CODE APPOINTMENT OF PLANNING COMMISSION MEMBERS - TERMS 

The City Council of the City of Mt. Shasta does hereby ordain as follows: 

Section 1.  Findings and Purpose.  

The City Council finds and declares as follows: 

A. The proposed zoning code text is generally consistent with the goals, policies and 

objectives of the General Plan. 

B. The proposed code amendment promotes public health, safety and general welfare 

and serves the goals and purposes of the zoning code. 

C. The proposed code amendment will create a complete Planning Commission 

without vacancies.    

D. The Planning Commission held a duly noticed public hearing on January 19, 2016 

at which time it considered all evidence presented, both written and oral and at the end of the 

hearing voted to adopt a resolution recommending that the City Council adopt this ordinance. 

E. The City Council held a duly noticed public hearing on this ordinance on February 

8, 2016, at which time it considered all evidence presented, both written and oral. 

Section 2.  Enactment.  The Mt. Shasta Municipal Code Chapter 2.12 Section 2.12.020 is hereby 

amended to read as follows: 

Chapter 2.12 

Planning Commission 

2.12.020 Appointment of members – Terms.  

(A) The City Planning Commission shall consist of seven members, to be appointed by majority 

vote of the City Council, and to serve for a term of four years, or until removed by majority vote 

of the City Council. Not more than three Planning Commission members may reside outside of 

the City, within the Mt Shasta 96067 zip code. 

(B) All members shall be appointed by the City Council, subject to approval of a majority of the 

Council members. (Ord. CCO-99-07, 2000; Ord. CCO-90-10, 1991; Ord. 350, 1978; Ord. 145 

§ 2, 1950) (Ord CCO-16-01, 2016)
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Section 3.  Nothing in this Ordinance shall be interpreted to mean that the City’s zoning scheme 

allows any other use not specifically listed therein. 

 

Section 4.  CEQA.  This ordinance is exempt from CEQA pursuant to CEQA Guidelines section 

15305, minor alterations in land use limitations in areas with an average slope of less than 20% 

that do not result in any changes in land use or density and section 15061(b)(3) which is the general 

rule that CEQA applies only to projects which have the potential for causing a significant effect 

on the environment and CEQA does not apply where it can be seen with certainty that there is no 

possibility that the activity may have a significant effect on the environment.   

 

Section 5. If any section, subsection, subdivision, sentence, clause, phrase or portion of this 

Ordinance, is for any reason held to be invalid or unconstitutional by the decision of any court of 

competent jurisdiction, such decision shall not affect the validity of the remaining portions of this 

Ordinance.  The City Council hereby declares that it would have adopted this Ordinance and each 

section, subsection, subdivision, sentence, clause, phrase, or portion thereof, irrespective of the 

fact that any one or more sections, subsections, subdivisions, sentences, clauses, phrases, or 

portions thereof be declared invalid or unconstitutional. 

 

Section 6.  To the extent the provisions of the Mt. Shasta Municipal Code as amended by this 

Ordinance are substantially the same as the provisions of that Code as they read immediately prior 

to the adoption of this Ordinance, then those provisions shall be construed as continuations of the 

earlier provisions and not as new enactments.   

  

Section 7. The City Clerk shall certify as to the adoption of this Ordinance and shall cause a 

summary thereof to be published within fifteen (15) days of adoption and shall post a certified 

copy of this Ordinance, including the vote for and against same, in the Office of the City Clerk, in 

accordance with Government Code Section 36933. 

 

PASSED, APPROVED, AND ADOPTED this 22nd day of February, 2016. 

 

AYES: 

NOES: 

ABSENT: 

ABSTAIN: 

DATED: 

        

ATTEST:     CITY OF MT. SHASTA: 

 

____________________________  ____________________________________ 

  Larisa Proulx, Deputy City Clerk  Jeffrey Collings, Mayor 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

John Sullivan Kenny, City Attorney 
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City Council Agenda Item # 12 
Staff Report 

Meeting Date:  February 22, 2016 

To: Mayor and City Council 

From: Paul Eckert, City Manager 

Muriel Howarth Terrell, Director of Finance 

Subject: City Website Revamp & Financial Dashboard 

Recommendation: 

Staff respectfully requests the Mt. Shasta City Council accept this report 

Background & Summary: 

City Staff and a web designer have been working closely together over the past several months 
to revamp the City’s official website. In addition to a new layout the site is more streamlined, 
interactive, and user friendly. Staff expects that the website will include the OpenGov Financial 
Dashboard for the public to view in the near future.  

Financial Impact: 

The web designer was in last years budget and partically carried over to this year in the amount 
of $4,000. 

Compliance with 2014-17 City Council Strategic Plan: 

As our mission statement states “to create a dynamic and vital City by providing quality, cost 
effective municipal services and by forming partnerships with residents and organizations in 
the constant pursuit of excellence” this website increases transparency and sound financial 
health management practices and assists in reaching our mission. 

Attachments: 

None 

x Regular 

Consent 

Closed 

Presentation 
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City Council Agenda Item # 13 
Staff Report 

Meeting Date:  February 22, 2016 

To: Mayor and City Council 

From: Rod Bryan, Public Works Director 

Subject: Planning Grant Authorization 

Recommendation: 

Staff respectfully requests the City Council authorize Staff to submit a Grant Application to the 
State Water Resources Control Board under the Prop 1 Storm Water Grant Program for the 
development of a Storm Water Resource Plan. 

Background & Summary: 

Storm Water Grant Program: 
(http://www.waterboards.ca.gov/water_issues/programs/grants_loans/swgp/prop1/#announcements) 

 $50,000 minimum grant; $500,000 maximum

 50% match requirement, but lowered to 5-10% for Disadvantaged Communities (DACs)
and Economically Distressed Areas (EDAs)

Storm water management benefits include (from the Program Guidelines document): 

 Water Supply:
o Increased water supply reliability
o Conjunctive use
o Increased water conservation

 Water Quality:
o Increased filtration and/or treatment of runoff
o Nonpoint source pollution control
o Reestablished natural water drainage and treatment

 Flood Management:
o Decreased flood risk by reducing runoff rate and/or volume
o Reduced sanitary sewer overflows

 Environmental:
o Environmental and habitat protection and improvement, including:

 Wetland enhancement and/or creation, Riparian enhancement; and/or
instream flow improvement

X Regular 

Consent 

Closed 

Presentation 
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o Increased urban green space 
o Reduced energy use, greenhouse gas emissions, or provides a carbon sink 
o Reestablishment of the natural hydrograph 
o Water temperature improvements 

 Community: 
o Employment opportunities provided 
o Public education  
o Community involvement 
o Enhanced and/or created recreational and public use areas 

 
The purpose of the planning grant application is to update the City’s Storm Drainage Master 
Plan and develop a more comprehensive Storm Water Resource Plan document in compliance 
with Water Code requirements as well as Storm Water Resource Plan Guidelines. The resulting 
plan would  achieve the following: 

 Finish storm system mapping and incorporate the mapping into geo-referenced 
AutoCAD and ArcInfo databases. 

 Conduct hydrologic modeling of the existing storm water system to identify problem 
areas. 

 Design green infrastructure augmentations to the existing system that include 
retention, vegetative filtering, infiltration, and stream and wetland restoration. 

 Design engineered solutions to those system components that don’t lend themselves to 
green infrastructure solutions. 

 Conduct hydrologic modeling of the re-designed/improved system. 

 Incorporate trails and openspace/habitat protection into the re-designed system. 

 Prepare a proposed implementation plan. 

 Include fulfillment of any MS4 requirements currently required of the City. 
 

Most importantly, completion of the SWRP will allow the City to apply for Implementation 
Grant funding to complete construction of identified projects. This will provide funding for 
Storm Water related projects for which there is currently insufficient funds. It will also create 
opportunities to leverage and tap into other funding sources to incorporate some of the other 
desired outcomes, such as incorporating greenway and trail elements. 
 
The Planning Grant application is due March 4, 2016. Next steps would include working with 
PACE and other consultants to begin the application process. 
 
Financial Impact: 

Planning grant will be paid for by Prop 1. It is anticipated that matching funds (5% of the grant 
amount) would come from other non-City sources.  

Compliance with 2014-17 City Council Strategic Plan: 

Supports Infrastructure and General Plan goals. 

Attachments: none 

Mt. Shasta Regular City Council Meeting Agenda 
Monday, February 22, 2016

76


	CC 2_22_2016 Agenda_FINALREVISED
	MS-TopInvasives2-2016
	CC 2.8.16 Regular Meeting Minutes Draft
	Staff Report warrants
	20160215212550623
	Staff Report monthly investment
	20160215230613039
	Fire Job Descriptions Staff Report
	Fire Job Descriptions Resolution_RESOLUTION NO.  CCR-16-9
	fire battalion chief job description
	fire captain job description
	fire chief job description
	firefighter job description
	Authorized Positions 2015-16 Fire Dept
	2015-16

	Authorized Positions 2016-17 Fire Dept
	2016-17

	Prop 218.SR
	Pace.Agrmt.2016.SR
	Pace.Agrmt.2016.Reso_Proposed Resolution No. CCR-16-8
	Pace.Agrmt.2016
	Big Lakes.bid.award.SR
	Big.lakes.Recommendation.award
	big.lakes.bid.summary
	CCR-16-7_Big.Lakes.Project.Bid.Award.reso
	CC PC Size Staff Report
	CCOrdinance PC7 Size
	Staff Report website revamp
	SWRP grant SR



